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1. OBIIAS XAPAKTEPUCTHUKA PABOYEN IMPOT'PAMMBI
YYEBHOM JUCIUILINHBI OI1.08 SKCITEPTHU3A IIEHHOCTH U
NCHOJb30BAHUME APXUBHBIX TOKYMEHTOB

1.1. MecTro OMCHMIUIMHBI B CTPYKTYpe 00pa3oBareibHOW NMPOrpamMMbl
MOATOTOBKH CIENHAJINCTOB CpPeJHEro 3BeHa: ydyeOHas JMUCIMIUIMHA BXOJUT B
oOmenpodecCHOHANBHBIN ITUKIL.

YyebHas AMCHUILIMHA UMEET MPAKTUYECKYIO HApaBICHHOCTh U UMEET
MEXIIpEeIMETHBIC CBsI3U ¢ obmenpodeccuoHanbHor  nuctumuimHo  OI1.07
JIoKyMEeHTaAIlMOHHOE O0ECIeYeHHE YMPaBICHUsS U MPOQPECCHOHAIBHBIM MOJYyJIEM
[1M.02 TToarotoBka, oopMJICHHE U yUET TEXHUUECKON JOKYMEHTAIIH

1.2. Heap H mIaHUpyemMble Ppe3yJbTATHI OCBOCHHUA Y4eOHOH
TUCUMILUTAHBI:

B pesynbTaTe 0CBOCHUS JUCHUIUIUHBI 00YUYAIOIIUIICS H0J2KeH 3HATh!

- 3aKOHOJATEJIbCTBO B 00JACTH BEAEHUS JOKYMEHTOOOOpOTa M apXHWBHOIO
nena;

- TOPUHIUITEI OpTraHU3aIU JIETOTPOU3BOJICTBA B YUPEKICHUU;

- TMpaBOBblE M HOPMATHMBHBICE OCHOBBI BEACHHUS JOKYMEHTOOOOpOTa,
COCTaBJICHUs U O(hOPMIICHHSI OCHOBHBIX BUJIOB YIPABICHYECKON JOKYMEHTAIINH;

- yHuU(UIMPOBaHHBIE (POPMBI U METOJIBI ODOPMIICHHS TOKYMEHTAIIUH.

- MOpaBuja TEKYILIETO XPAHEHHS JOKYMEHTOB;

- MNOJATOTOBKY JOKYMEHTAIUU IS JJIUTEIIbHOTO XPAHEHHUS;

- OCHOBHBIE TpeOOBaHUS O00ECIEUEHUIO COXPAHHOCTH JOKYMEHTOB B
apXuBe, MOPSIIOK BbIJAYM JIET;

- PEXKUM M CIOCOOBI XPAaHEHMSI apXUBHBIX JOKYMEHTOB, MOPSJIOK BbIIA4M
ned.
B pe3ynbpTaTe 0CBOCHUS TUCHUILIMHBI 00YYaIOMUNCS J0JKEH YMeTh:

- pa3pabaThIBaTh JOKaJIbHbIE HOPMATUBHBIE AKThl U HOPMATUBHO-METOINYE-
CKME€  JIOKYMEHThl  (TIOJIOKE€HMS, MHCTPYKIMU W JAp.) 1O  BEICHUIO
JeJI0NPOU3BOCTBA;

- TPaMOTHO COCTaBUTh WM OQPOPMUTH TOT WJIM HHOW CIIyKCOHBIN
JIOKYMEHT;

- COCTaBJIATh, YUUTHIBATh, XPAHUTh, OPTaHU30BbIBATH 3AIIUTY U NEpeaady
CIyeOHOW ¥  KOH(MUIECHIIMATBLHOM JOKYMEHTAllUh B  COOTBETCTBUU C
TpeOOBaHUSIMU TOKyMEHTOO00POTa;

- paboTaTh C YHHBEpPCAIbHBIMH TAaKETaMHU TPHUKIATHBIX MPOTpamMM s
pelieHusl yrnpaBiIeHUYEeCKUX 3aJlad, MCIOJIb30BaTh JUIsl OpraHU3allM, XPaHEHHUS,
MoucKa 1 00pabOTKU MH(POPMAITUX CUCTEMBI YIIpaBJICHUs Oa3aMH TaHHBIX;

- NOPOBOAMUTH KCHEPTHU3Y LIEHHOCTU JOKYMEHTOB,

- (GopMHUpOBaATh U XPAHUTH JIeJIa, YUUTHIBATh U OCYIIECTBIISATH Mepeiady a0-
KYMEHTOB B COOTBETCTBUU C HOPMATUBHBIMU TPEOOBAHUSIMU.

OO0mue koMneTeHuMU, GopMUPYEMbIC B pe3yJIbTaTE OCBOCHUS JUCIUILINHBI:

OK O01. Beibupatre cmocoObl pemieHus 3agad  IpodecCHOHaTBLHOM
JEATEeIbHOCTH MPUMEHUTEIBHO K PA3JIMYHBIM KOHTEKCTaM.
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OK 02. Hcnosb3oBaTh COBPEMEHHBIE CpEICTBA IIOUCKA, aHaiuW3a H
WHTEpHIpeTanuu nHGopMaIuu ¥ HHPOPMAITMOHHBIC TEXHOJIOTHH JIJIsI BHITIOJTHEHUS
3a/1a4 mpodecCuOHATBHOU IEATeTLHOCTH.

OK 04. DddextuBHO B3aMMOACHCTBOBaTH W PAbOTaTh B KOJUICKTHBE H
KOMaH/ie.

OK 05. OcymecTBiasiTh yCTHYI0O M NIUCBMEHHYIO KOMMYHHKAIUIO Ha
rocyaapcTBeHHOM si3bike Poccuiickoit denepanuu C¢ yd4eToM OcCOOEHHOCTEH
COLIMAJIBHOTO U KYJIbTYPHOTO KOHTEKCTA.

OK 07. CopeilcTBOBaTh  COXPAaHEHUIO  OKpY’XKalUIE  Cpeapl,
pecypcocOepeKeHNI0, TPUMEHSITh 3HAHUS 00 HM3MEHEHUU KiIMMaTa, MPUHIUIIBI
OepeXIMBOTO MPOU3BOACTBA, A(POEKTUBHO JCHCTBOBATH B  YPE3BBIYAMHBIX
CUTYaIMSIX.

OK 09. TIlonb3oBathcsi mpodeccHOHATBLHOM  JIOKyMEHTalued  Ha
TOCY/apCTBEHHOM U MHOCTPAHHOM SI3bIKaX.

IIpogeccnonanbHbie KOMIETEHUMH, POPMUPYEMBIE B PE3YyJIbTaTE€ OCBOCHUS
JACHIUTUINHBI:

[IK 2.1. IloaroraBiuBaTh TEXHUYECKHWE JIOKYMEHTHI (3aKJIIOYEHUS) O
COOTBETCTBHM KadyecTBa MOCTYNAIOIIMX B OPraHHU3alUI0 ChIPbs, MAaTEpHAJIOB,
nosy(paOpuKaToB, KOMIUICKTYIOIIMX U3JEIUNA TEXHUYECKUM pPErjaMeHTaM,
CTaHJAapTaM U TEXHUYECKUM YCIOBUSIM.

[1K 2.2. [ToaroraBinBath TEXHUYECKHUE TOKYMEHTHI U COOTBETCTBYIOIIKE 00Opa3LIbI
OPOAYKUMUA IS TPENOCTaBICHUS B  HCHbITATEIbHBIE J1A0OpaTOpUM IS
IPOBEJCHUS POLIETyPbl CEPTUPUKALIUY.

K 2.3. OdopmisdTh IOKyMEHTAIlMIO Ha TMOATBEPKICHUE COOTBETCTBHUS
npoayKiuu (padoT, yCiIyTr) B COOTBETCTBHH C YCTAHOBJICHHBIMU TPEOOBAHUSIMHU.
[IK 2.4. Pa3pabarbiBaTh CTaHAAPTHl OPraHU3alUU, TEXHUYECKUE YCIOBUS ISl UX
ydyeTa Mpu MPOU3BOACTBE, XPAHEHUHU, TPAHCIOPTUPOBKE W NPH YTUIU3ALUU
IPOIYKLHUU.



2. CTPYKTYPA M TNPUMEPHOE COJEPKAHUE YYEBHOM

JUCLUILJIMHBI

2.1. O0beM yueOHOH JUCHUIIMHBI U BUbI Y4eOHOH padoThl

Buj yueOHoi1 padoThl

O0BEéM yacoB

O0bem 00pa3oBaTeIbHOI IPOrPaMMBbl 64
CamocTosiTeJibHasi padoTa 2

YueOHasi HArPy3Ka BO B3aUMO/I€HiCTBHH C NMPENoaBaTejiemM 62
B TOM YHCJIE:

TEOpETUIECKOe 00ydeHUe 29
JabopaTopHbIe pabOTHI (€CIH MPETyCMOTPEHO) -

MIPAKTUYECKHE 3aHATHS (€CIIH MPETyCMOTPEHO) 30
KypcoBasi paboTa (IIpoeKT) (ecau mpeayCMOTPEHO) -

KOHTpOJIbHAsI paboTa -

Koncynbranuu 2

[TpomexyTouHas aTTectanus — AudepeHupoBaHHbIi 3aueT 1




NHCTPYKIUSA
10 COCTABJIEHHIO pado4eil MporpaMmMbl Y4eOHOH AU CHUIJIMHBI/ IPO(EcCHOHATILHOTO MOYJIA

Pabouas nporpamma 1o y4ueOHO#M auciuIuinHe/mpodeccuonanbHomMy moayiaro (namee — PIT V]I/TIM) — y4eOHO-METOIUYECKHI JTOKYMEHT,
COCTaBJICHHBIH B COOTBETCTBHH C YYEOHBIM IJIAHOM, B KOTOPOM OTpa)ke€Ha IOCIIeA0BATEIbHOCTh H3YUECHUS U pacupezienieHrne 00beMa BpeMeHH 110
paznenam u TeMaM. KommuectBo wacoB mo PII YI/TIM BkiroyaeT MaKCHUMalbHYIO YUYEOHYHO HarpysKy, COCTOSIIIYIO M3 00s3aTeIbHON
ayJUTOPHOM HATPY3KH U BHEAYAUTOPHOW CaMOCTOSATENLHONM paboThl 00yUaromerocs.

®opma PIT YI/IIM sBasiercs enuuoir s npenoaasatenein ['AIIOY CO «TUIIK». PIT YI/TIM BoctpeOyercs mpemnojaBareiieM IMpu
MIPOEKTUPOBAHUM UM OOpPa30BaTEIbHON JEATEIILHOCTH U SIBJISIETCS COCTAaBHBIM KOMIIOHEHTOM OCHOBHOM IMpodeccroHalIbHON 00pa3oBaTenbHOM
IPOrPaMMBI.

[Tpu coctaBnenuu PIT V]I/IIM HeoOxoa1uMo y4ecThb cienyoliee:

1. Paccmotpenne u oocyxaenue PIT V/I/TIM ocymecTBisieTcst €keroaHo Ha 3acempanusx padouunx rpymmn OITOIT coorBeTcTBYIOMETro MpoQuiIs.
PIT Y I/TIM yTBepkaaeTcst TMPeKTOPOM, YTO OTPa)KaeTcsl Ha BTOPOM JIUCTE.

2. B rpade Nel «HammeHnoBaHue pa3iennoB ¥ TeM» OCIENOBATENFHO TIaHUPYETCS BECh MaTepral paboyeil MporpaMmBbl, pacipeIeNIeHHbIH 10 pasziesam,
Y TEMaM.

3.B rpade Ne2 «Conepxanue ydeOHOro MaTepuasia, J1adOpaTopHble  PadOThI M MPAKTUYECKHE 3aHITHSA, KypcoBas pabora (IIPOEKT)»
TOCIIeIOBATENbHO TUIAHUPYETCS] BECh MaTepuall paboyelt mporpaMMebl, paclipeiefieHHbIH M0 AUAAKTUYECKUM eTMHUIaM (Borpocam), Ne 1abopaTopHbIX
paboT U npakTUYecKuX 3aHsATuil. CienyeT BbIIENATh OCHOBHBIE TEMBI C pa30MBKOM Ha 3aHATHS — 1 yac.

4. B rpage 3 «O0bEM yacoB» cTaBUTCA APOOb, YUCIUTENb KOTOPOH O3HAUaeT KOJMUYECTBO YAacOB, OTBEACHHBIX HA 3aHATHE B JAHHBIM JI€Hb, a
3HaMEHATENh — KOJIMYECTBO YaCOB, MPOIIE/AIIee ¢ Hayana ydyeonoro roga. Hanpumep, 1/1, 1/2, 1/3, 1/4, 1/5 u 1.1.

5. B rpade Ne4 «YpoBeHb OCBOEHHUS» YyKa3bIBaeTCsl YPOBEHb OCBOEHHUS TEMbl B COOTBETCTBUU C PEKOMEHIAUMSIMHU: 1 — 03HAKOMUTEIbHBIN
(Yy3HaBaHME paHEe U3YYEHHBIX OOBEKTOB, CBOWCTB); 2 — PENPOAYKTUBHBIN (BBINOJIHEHUE NEATEIBHOCTH MO 00pa3lly, MHCTPYKIMU WU I0J]
PYKOBOJICTBOM); 3 — IPOAYKTUBHBIH (IUTAHUPOBAHHE U CAMOCTOSITEILHOE BHIIIOJHEHHE EATEIbHOCTH, pellIeHHe MTPOOIEMHBIX 3a71ay)

6. B rpade 5 «Ne 3amsTHIT» TOCIEIOBATEIIBEHO TPOCTABISIOTCS HOMepa 3aHsatuid (1.2.3....), KOTOpbIE TOJKHBI COOTBETCTBOBATH 3aITHCSM,

3a(pMKCUPOBAHHBIM B )KypHaJle TEOPETUUECKHUX 3aHATUH 1Mo cooTBeTcTBytomuMm Y JI/IIM.

7.B rpadpe 6 «Bun 3aHATUS» MIAHUPYIOTCS BUIBl YUEOHBIX 3aHSTUN: JIEKIMs, CEMHUHap, JlaboparopHas padoTa, MPaKTHUYECKOE 3aHSTHE,
KOHTpOJIbHast paboTa, KOHCYJIbTAllMs, BBINOJHEHHE KypCOBOH pabOThl, KOMOWHUpPOBAHHBIM YPOK, JeloBas WJIM pojeBas Hrpa, pasdoop
KOHKPETHBIX CUTYallUH, ICUXOJIOTUYECKUI U MHOW TPEHUHT, KOMIIBIOTEPHAsI CUMYJISIIMS, TPYIIoOBas JUCKyccus (yciaoBHble 0003HadeHus - JIP
— naboparopHas pabota; [13 — npaktuueckoe 3austie; KY - KOMOMHUPOBAHHBIHN YPOK).

8. B rpade 7 «BueaynuropHas camocTosiTenbHas paboTa» yKa3blBalOTCSA BUIBI BHEAYAMTOPHOW CaMOCTOSATENBbHOW palboThl (mpopaboTka
KOHCIIEKTOB 3aHSATHI, caMOCTOsITeNIbHAst paboTa ¢ yueOHUKOM M HOPMaTHBHOM JINTEpaTypol, pelieHHe 3a/1a4, BBIMOJIHEHHE OTYETHBIX paboT K
NPAKTUYECKUM 3aHATHAM U Ja0OpaTOpHBIM paboTaM, BBIOJHEHHE pacdyeTHO-TpaguuecKux paboT, HamucaHue pedepaToB, MOATOTOBKA
IIpEe3EHTAlMM, TOArOTOBKA JOKJIAJ0B, U JIp.).

9. B rpade Ne§ «KonndecTBo yacoB» yKa3bIBaeTCsl KOJIUYECTBO YaCOB, OTBEIEHHOE HA BHEAYTUTOPHYIO CAMOCTOSITEIIBHYIO Pa0OTYy.



2.2. TemaTu4ecKkuii MJIAH U coiepKaAHME Y4eOHO U CIUTITHHBI

HaumenoBanue Conep:xanue yueOHoro marepuasia, | Oobe | YpoBeHb Ne Bun 3ansitust BueayauropHas
pa3/iesioB M TeM JJabopaTopHble padoThl U M OCBOEHHS | 3aHATHSA CaMOCTOsITeIbHas1 padoTa
NMpPaKTHYEeCKHE 3aHATHSA, KYypcoBasi | 4aco 3ananue Koua-Bo
pa6ora (IpoeKT) B 4acoB
1 2 3 4 5 6 7 8
Tema 1. Apxus Coaeprxanue yueOHOro MaTepuaJa 22
OopraHu3anuy, HopmaTtusHO-1ipaBoBoe pe- 1/1 2 1 Jlexuus
OpraHu3alys apXMBHOIO | TYJIMPOBaHUE JICIIONPOU3BOICTBA,
XpaHeHUsl JOKYMEHTOB JOKYMEHTO000pOTa M apXHBHOT'O JIeja
B coomsemcmeuu c Opranu3zanus 3¢p(HeKTUBHOTO 1/2 2 2 Jlexuus
mpeb08aHuAMU JOKYMEHTO000pOTa Ha IPEANPHUITHA
0eMOHCMPAYUOHHO20 Opranu3zanus paboThl apxuBa 1/3 2 3 Jlexmms
9K3ameHna no Opranuzanus paboThl apxXuBa 1/4 2 4 Jlexums
KomnemeHyuu Odopmrnenne nonoxeHus 006 apxuse 1/5 2 5 113
«/{okymenmayuonuoe OpraHU3aIHH
obecneuenue ynpasienus OdopmiieHne MoJ0KEeHHs 00 apXUBe 1/6 2 6 113
U apxusoseoenue» OpraHM3aLuu
(Mooyne D) OpraHu3anus y4era JOKyMEHTOB B 1/7 2 7 Jlexmus
apxuBe
Opranuzanus y4era T0KyMEHTOB B 1/8 2 8 Jlexums
apxuBe
Opranu3anus JOKyMEHTOB BHYTPH 1/9 3 9 I13
apxuBHOTO (QoHAa (ompeaeneHue
(hoHI0BOI MPUHAIICKHOCTH
JTOKyMeHTOB). OdopmiieHue
HOMEHKJIATYPHI JIeJT
Opranu3zanys J0KYMEHTOB BHYTPH 1/10 3 10 I13
apxuBHOTO (oHIa (OTpeIeTIeHNE
(OHI0BOI IPUHAUIEKHOCTH
nokymMeHTOB). OdopmiieHne
HOMEHKJIATYphbI JIeJ1
3anojHeHre UTOTOBOM 3alHCH O 1/11 3 11 I13

KaTCropuiax U KOJIUYCCTBEC OCII,




3aBCACHHLIX B OpraHu3annun

3anoJIHeHHE UTOTOBOM 3aITHCH O 1/12 12 113

KAaTEeropusiX U KOJIHYECTBE JIeT,

3aBe/ICHHBIX B OpraHU3aliH

Hcnonp3oBaHue TOKyMEHTOB apXHBa 1/13 13 Jlexmust CocraBienue

Ipe3eHTAINH

Hcnosib30BaHNE JOKYMEHTOB apXHBa 1/14 14 Jlekuust

CocraBiieHre akTa O BBIJICIICHHH K 1/15 15 113

YHUYTOXKEHUIO JIEJT, HE TMOJIeKAIINUX

XpaHEHHUIO.

CocraBneHue akTa O BbIICIICHUH K 1/16 16 113

YHHUTOKEHUIO JIEJI, HE MOJIeHKAIINUX

XpaHEHHUIO.

CocraBnenue akta 0 Bbljaue Jej BO 1/17 17 113

BPEMEHHOE NOJIb30BaHUE.

CocraBnenue akta o Bbljaue Jej BO 1/18 18 113

BPEMEHHOE M0JIb30BaHUE.

[Topsimok nmepenayn TOKYMEHTOB 1/19 19 Jlexums

apXuBa Ha MOCTOSHHOE XPaHEHUE

[Topsimok mepenayn TOKYMEHTOB 1/20 20 Jlexums

apxuBa Ha MOCTOSHHOE XPaHEHUE

CocraBjieHHE OMTUCH JOKYMEHTOB nenma | 1/21 21 113

MIOCTOSIHHOTO XPaHEeHHUS

CocraBjieHHE OITUCH JOKYMEHTOB jiena | 1/22 22 113

MOCTOSIHHOTO XPaHEeHUS CTPYKTYPHOTO

T10JIpa3/ICIICHUS
Tema 2. DxcnepTusa Coaeprxanue yueOHOro MaTepuaJa 38
IHEHHOCTH JOKYMEHTOB | DKCIepTH3a IEHHOCTH AOKyMeHToB o | 1/23 23 Jlexumst CocraBneHnue
B coomsemcmeuu c JUIHOMY COCTABY Ipe3eHTAINH
mpebosaHuaMu DKcrepTr3a IIEHHOCTH JIOKyMEHTOB 1o | 1/24 24 Jlexmusg
0eMOHCMPAYUOHHO20 JUIHOMY COCTABY
OK3aMeHa no OdopmiieHre JOKYMEHTOB NPU 1/25 25 I13
KOMNnemeHyuu MIPOBEJICHUH 3KCTICPTU3HI JIOKYMCHTOB
((ﬂOKyMeHmaL;MOHHoe 10 _]'[I/ILIH()My CQCTaBy




obecneuenue ynpaeienus
U apxusoseoenuey
(Mooynw D)

OdopmiieHre JOKYMEHTOB PU
HPOBE/ICHUU IKCIIEPTH3bI JJOKYMEHTOB
10 JINYHOMY COCTaBY

1/26

26

I13

JlokyMeHTbI, (PUKCUPYIOIIKE TPYAOBYIO
JESITEJIbHOCTD YEJIOBEKa

1/27

27

Jlexiusa

JlokyMeHTbI, (PUKCUPYIOIIKE TPYAOBYIO
JESITEJIbHOCTh YEJIOBEKa

1/28

28

Jlexiusa

Odopmrenue JOKYMEHTOB,
OTPAXKAIOIIUX TPYIAOBYIO IESITEIbHOCTh

1/29

29

I13

Odopmnenue JIOKYMEHTOB,
OTPAXKAIOLIUX TPYIAOBYIO IESITEIBHOCTh

1/30

30

I13

JIOKYMEHTBI, OTpaKaroLne
(MHAHCOBYIO CTOPOHY TPYIOBOU
JESATEIbHOCTH YelIOBEKa

1/31

31

Jlexiusa

JIOKYMEHTBI, OTpaKaroLne
(UHAHCOBYIO CTOPOHY TPYAOBOU
JESATEIbHOCTH YelIOBEKa

1/32

32

Jlexiusa

JIOKyMEHTBI, OTPAKAOIINE
(UHAHCOBYIO CTOPOHY TPYI0BOH
JESTEIIbHOCTH YEJIOBEKA

1/33

33

Jlexius

JIOKyMEHTBI, OTpakaroIine
(bMHAHCOBYIO CTOPOHY TPYAOBOI
JesSITeIbHOCTH YeJIOBEKa

1/34

34

Jlexiusa

OdopmiieHne 10KyMEHTOB,
oTpakarolye GUHAHCOBYIO CTOPOHY
TPYJIOBOM JAESATENBHOCTH YEJIOBEKA

1/35

35

I13

Odopmrenre TOKyMEHTOB,
oTpaxarorie GUHAHCOBYIO CTOPOHY
TPYAOBOM JIESITEIbHOCTH YEJIOBEKA

1/36

36

I13

Odopmienne 10KyMEHTOB,
oTpakaromye (GUHAHCOBYIO CTOPOHY
TPYIOBOM JESTEIBHOCTH YEIOBEKA

1/37

37

113

Odopmrnenne TOKyMEHTOB,
oTpaxaroniye GUHAHCOBYIO CTOPOHY

1/38

38

I13

10




TPYIOBOH ACATEIBHOCTH YEJIOBEKA

JIOKyMEeHTBI, (GPUKCUPYIOIINE
MIPOHU3BOACTBECHHO-TPYI0OBBIE (PaKTOPHI
JEATEIIbHOCTH YEI0BEeKa

1/39

39

Jlexius

JIoKyMeHTBI, (PUKCHUpYIOIIHe
MIPOU3BO/ICTBEHHO-TPY/IOBbIE (DaKTOPHI
JeSATEIbHOCTH YEJIOBEKA

1/40

40

Jlexiusa

OdopmrneHne TOKyMEHTOB,
(buKCHPYIOIINE TPOU3BOICTBEHHO-
TPYAOBBIE (PaKTOPHI ACATEIBHOCTH
JeJI0BeKa

1/41

41

I13

OdopmieHre TOKyMEHTOB,
(bHUKCHPYIOIINE TPOU3BOICTBEHHO-
TPYAOBBIE (PaKTOPHI ACATEIHHOCTH
YeJI0BeKa

1/42

42

I13

JIOKyMEHTBI 110 TMYHOMY COCTaBY
JOJICOBPEMEHHOI'O XpaHEHHUs,
MOAJICKAIUX [Tepeadye Ha
roCyJapCTBEHHOE XpaHEHUE IIPU
JIMKBUJALMU OpraHU3aALHH

1/43

43

Jlekius

Z[OKYMCHTI)I 10 JINYHOMY COCTaBy
AOJITOBPEMECHHOI'O XpaHCHUA,
MMOoUIC)KAIUX TIEpeaavuc Ha
roCcyaapCTBEHHOC XpPAaHCHUC ITPU
JIMKBU AWK OpTraHnu3alun

1/44

44

Jleximsa

OdopmiieHre T0KyMEHTOB 110
JTUYHOMY COCTaBY JOJITOBPEMEHHOTO
XpaHeHUs, TIOJIeKAIINX Tepeaade Ha
roCy/IapCTBEHHOE XpaHEHHUE MPHU
JIMKBU AWK OpraHru3aliun

1/45

45

I13

OdopmieHre TOKyMEHTOB TIO
JUYHOMY COCTaBY JOJITOBPEMEHHOIO
XpaHEeHUs, MOJIJIeKAIINX NIepeiaye Ha
rOCyJJapCTBEHHOE XpaHEHUE TIPH

1/46

46

I13
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JINKBUJIALIMU OPTraHU3aLNU

[IpaBumna opopmiieHHs pe3yIbTaToOB 1/47 2 47 Jlexupst
OKCHEPTHU3bI IICHHOCTH JJOKYMEHTOB

[IpaBumna opopmiieHHs pe3yIbTaToOB 1/48 2 48 Jlexupst
9KCIEPTHU3bI IICHHOCTH JJOKYMEHTOB

OdopmiieHre pe3ysabTaToB SKcneptussl | 1/49 3 49 I13
IIEHHOCTH JJOKYMEHTOB

Odopmienne pe3yabTaTtoB sKcreptussl | 1/50 3 50 113
IIEHHOCTU JOKYMEHTOB

CxeMbl cucTeMaTU3aLMH J1€] B OIIUCH 1/51 2 51 Jlexuust
CxeMbI CHCTEMATHU3aIUH J€eJl B OIHUCH 1/52 2 52 Jlexus
CocTaBiIeHHE CXEM CUCTEMATU3aINU 1/53 3 53 113
JICJT B OTIHCH

CocTaBiIeHHE CXEM CUCTEMATU3AINU 1/54 3 54 113
JIeJT B OTIHCH

Opranusanus 1esTeIbHOCTH 1/55 2 55 Jlexuus
IKCHEPTHOW KOMUCCHH

Opranusanus 1esTeIbHOCTH 1/56 2 56 Jlexuws
9KCIIEPTHONH KOMHUCCHH

DKcnepTr3a IMEHHOCTH JIOKYMEHTOB 1/57 3 57 113
OKcnepTu3a HEHHOCTH IOKYMEHTOB 1/58 3 58 113
[ToBTOpEeHME MaTepHaa 1/59 2 59 KY
JuddepeHurpoBaHHbIi 3a4eT 1/60 2 60 KY
Koncynpranuu 2

O01béMm o0pa3oBaTeIbHOM HATPY3KHU — 64 yaca

y4eOHOIl Harpy3Ku BO B3aMMO/IeiiCTBMH ¢ npenoaasaresieM — 62 yaca

CaMOCTOSITeIbHOM PadoThl — 2 yaca
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3. YCJIOBUS PEAJIN3AIIMUA PABOYEN ITPOT'PAMMBI YUEBHOM
JAUCHUITJIMHBI

3.1. TpeGoBaHusi K MHHUMAJIBHOMY  MAaTEePHAJIbHO-TEXHHYECKOMY
o0ecne4yeHmnIo

Peanuzamus paboueil mporpaMmbl y4eOHON IUCHUIUIMHBI TpeOyeT Haaudus
CTaHJIapTHOTO y4eOHOTO KaOWHETA.

O0OopynoBanune y4eOHOro KaOuHera:

- IOCAJI0OYHBIE MECTA MO KOJUYECTBY 00YUaIOIIUXCS;

- pabouee MecTo mperoaaBaTes;

-0a30BbIi  KOMIUIEKT MOOWJIBHOTO  MHOTOBAapHAHTHOIO  MYJIbTUMEIUIHOTO
00pa30BaTeIbHOTO KOMIUIEKCA,;

- CKaHep;

- IPUHTED.

Texnnueckue cpeacTBa 00y4eHHs:

- IEMOHCTPALIMOHHBII KOMIUIEKC B COCTaBE:

- OKpaH;

- IPOEKTOp «ACEmN;

- KOMIIBIOTEP JJIS MTPEMNO 1aBaTelIs.

3.2. UudopMmannoHHoe odecnieyeHne o0yueHust

IlepedyeHb pekoMeHIyeMbIX Y4eOHBIX H3JaAHU I

1) ABtokpatroB, B.H. Teoperuueckue mpoOseMbl OTEYECTBEHHOTO
apxuBoBenenus / B.H. ABtokparos.- M., 2017.

2)  AnekceeBa, E.B. ApxuBoBemaueckue acmeKkThl B JCIONPOU3BOICTBE:
sKcrepTH3a IieHHocTH AokymeHToB / E.B. Anekceera, JL.II. AdanacweBa, E.M.
Bbypoga, I'.A. Ocuukuna // Cexpetapckoe neno.- 2018.- Nel.- C. 79-83.

3)  AunekceeBa, E.B. Hay4yHble OCHOBBI OLIGHKM W OTOOpa JOKYMEHTOB/
E.B. AnekceeBa, JLII. AdanaceeBa, E.M. byposa, I'.A. Ocuukuna //
JHenonpousBoactro.- 2018.- Ne 1. - C. 98-102.

4)  AunexkceeBa, E.B. HopmaruBHO-MeTOIMYEeCKHE  IMOCOOHS  TIO
HKCIIEPTU3E LIEHHOCTU JoKyMeHTOB: niepeunu / E.B. AnekceeBa, JI.II. Adanacnesa,
E.M. Bypoga, I'.A. Ocuukuna //[{enonpousBoactso.- 2018.- Ne 2. - C. 85-92.

5)  Amnapeesa, B.. [lenonpou3BoACTBO: MpakTH4eckoe mocooue / B.U.
Anppeena. - M.:2021.

6)  ApxuBoBeneHue: yueo. mocooue.- [Tensa, 2018.

7)  Apxunosa, T.I'. [Ipo6iema 3kcrepTHU3bl IIEHHOCTH JOKYMEHTOB "Bek
HbeIHeHUA 1 Bek munyBimit" / T.I'. Apxunosa/ Cekperapckoe aeno.- 2018.- No 1.

8)  AdanaceeBa, JLII. HMHpopManuoHHBIE TEXHOJIOTMH B apXHBax:
KOMIUIEKTOBaHHE U JKcrepTu3a LeHHocTu nokymentoB/ JLII. AdanacbeBa //
Cexkperapckoe neno. - 2018. - Nel. - C. 86-90.

HNuTepHeT-pecypesl:
9)  https://www.sekretariat.ru/article/210940-0qqg-17-m6-ekspertiza-
tsennosti-dokumentov
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10) https://eos.ru/eos_delopr/eos_delopr_intesting/113/15906/

11) https://www.permarchive.ru/index.php?page=ekspertiza-tsennosti-
dokumentov

12) http:/ www. garant.ru — I'apanT;
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4, KOHTPOJIb 1 OLHEHKA PE3YJIBTATOB OCBOEHUS
JUCIUTIJIMHBbI

KouTponb © oOIeHKa pe3ylabTaTOB OCBOCHHUS AMCLIMILIMHBI OCYIIECTBIISCTCS
IperoaaBaTesieM B MPOIecce MPOBEICHUS MPAKTUUECKUX 3aHATH.

Pe3yabTaTnl 00yueHus @DopMbI U METOAbI KOHTPOJISI U OLIEHKHU
(oCcBOEHHBbIE€ YMEHMSI, YCBOCHHbIE 3HAHMS) pe3yJbTATOB 00yUEeHHUs
3HaTh!

MIPAKTUYECKUE 3aHATHS, BHEAY JUTOPHAL
3aKOHOJATENLCTBO B 00JIACTH  BEJEHUS | caMOCTOATENbLHAs paboTa
,I[OKYMGHTOO60p0Ta 1 apXHMBHOI'0 J€Ja,

MPAKTUYECKUE 3AHATHUS, BHEAY AUTOPHAS
NPUHIUIIBI OPTaHU3alMK JIEJIONPOU3BOJCTBA B | caMOCTOSTEIbHAs paboTa
YUpEKICHUHU

IIPAKTUYECKUE 3aHSTHS, BHEAY IUTOPHAs
IPaBOBLIE U HOPMATUBHBIE OCHOB BEJEHHUS | CaMOCTOSTEIbHAs paboTa
JIOKyMEHTO000pOTa, COCTaBJICHUS u
odopmienus OCHOBHBIX BUJIOB
YIPaBICHYECKON JTOKYMEHTALINH,

MPAaKTUYCCKHUE 3aHATHSI, BHEAYAUTOPHAS
yHuduuupoBanHsie  GOpMBI M METOIBI | caMOCTOATENbHAs paboTa
odopMIIeHUS TOKYMEHTAIlUU

MMPAKTUYCCKUC 3aHATHUS, BHCAY IUTOPHAA
IMpaBuJjia TCKYIICTO XPpAHCHUA JOKYMCHTOB CaMOCTOATCIIbHAs pa6OTa

MPAKTUYCCKUC 3aHATHUSA, BHCAY JUTOPHAA
MOATrOTOBKY AOKYMCHTAUWMW JIA NJIWUTCIBHOI'O | cCaMOCTOATEIbHAA pa6OTa
XpaHCHUSA

MPAKTUYECKUE 3AHATHUS, BHEAY AUTOPHAS
OCHOBHEIC TpeboBaHUs 00€eCIeYeHnIO | caMoCTOosTeNIbHAas paboTa, TECTOBBIE 3a/IaHUS
COXPAaHHOCTH JIOKYMEHTOB B apXHBE, MOPSAIOK
BBIZTAYM JIeTT

IIPAKTUYECKUE 3aHATHS, BHEAY IUTOPHAS
pPeXHMM M CHOCOOBI XPaHEHWs AapXUBHBIX | caMOCTOSTENbHas pabora
JIOKYMEHTOB, NOPSI0K BBLIAYU €]

YMmerh:
pa3pabaTeiBaTh  JIOKAJIbHbIE  HOPMATHBHBIE | IPAKTHUYECKUE 3aHSATHUS, BHEAYTUTOPHAS
AKTEI u HOPMAaTHUBHO-METOJIUYECKUE | CAMOCTOsITebHAs paboTa

JOKYMEHTBI (TI0JIOKEHUS, MHCTPYKIUH U JIp.)
110 BEICHUIO JIEJIONPOU3BOICTBA

IPaMOTHO COCTaBUTh MM O(GOPMHUTH TOT WIM | IPAaKTUUYECKUE 3aHATHS, BHEAYAUTOPHAs
MHOM CITY>KE€OHBIN TOKYMEHT camocTosiTelibHas paboTa

COCTaBJIATH, YUUTHIBATD, XpaHUTh, | IPAKTUYECKUE 3aHATHS, BHEAYAUTOPHAS
OpPraHW30BBIBATH  3alUTy W  [epefady | caMocTosITelbHas padoTa

CITy>KeOHOM u KOH(HICHIINATLHON
JOKYMEHTAIU! B COOTBETCTBUH c
TpeOOBaHUSIMH IOKYMEHTO000pOTa

paboTaTh ¢ YHUBEpCAIbHBIMU IaKeTaMH | MPAaKTUUYECKUE 3aHATHS, BHEAYAUTOPHAs
OPUKIAIHBIX  MporpaMMm  JUIsl  pEIIeHUs | caMOCTosATeNbHas paboTa

YIOPaBIEHYECKUX 3aJad, HCIOJb30BaTh IS
OpraHM3ally, XpaHeHus, IOUCKa U 00paboTKH
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UHPOPMALIUK CHCTEMBI YIIpaBICHHUS Oa3zamu
JTAHHBIX

MMPOBOAUTD 3KCICPTUIY LICHHOCTU NOKYMCHTOB

MPAKTUYCCKUC 3aHATHUSA, BHCAY IUTOPHAA
CaMOCTOATCIIbHaA pa60Ta

dbopMUPOBaTh W XPAHWUTH Jiea, YIUTHIBATH U
OCYILIECTBIIAATh ~ TIepeadyy JOKYMEHTOB B
COOTBETCTBUU C HOPMAaTHUBHBIMH
TpeOOBaHUSIMHU

MPAKTUYCCKUC 3aHATHUSA, BHCAY IUTOPHAA
CaMOCTOATCIIbHaA pa60Ta
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