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1. MACHOPT PABOYEN MPOI'PAMMbBI YYEBHOM IMPAKTUKH

1.1. Ob6aactb npuMeHeHNusi padoyeil MporpaMmbl

PabGouas mporpamma yueOHoi mnpaktuku [IM.04 OcBoeHue HOMKHOCTH
cinyxamero 21299 Jlenonpou3BoAUTENb SBISETCS YacThlo 00pa3oBaTeIbHOU
MporpaMMbl TOJITOTOBKM CHENUAIMCTOB cpeaHero 3BeHa (manee - OII) B
cootBetcTBUH ¢ I'OC CIIO no cnenunansHocTu 27.02.07 YpaBneHue kKa4ecTBOM
IPOAYKIUH, IPOLECCOB U YCIyT (II0 OTPACisiM) B YaCTH OCBOEHHSI OCHOBHOTO BHJIa
nesaTenbHocTH — OCcBOEHUE AOHKHOCTH ciyxaniero 21299 Jlenonpon3BoguTenb U
COOTBETCTBYIOMINX MPO(HECCHOHATBHBIX KOMITETEHITHH.

1.2. Hesaun u 3aaa4n y4eOHOM NMPAKTUKHU

Ilenb NpPOU3BOJACTBEHHOW MpPAaKTUKU — MPUOOpETeHHE OO0y4aroIUMUCA
IPAKTUYECKOro OMNbITa, (POPMUPOBAHHE KOMIIETEHUUH B IPOLIECCE BBITOJHEHUS
ONpENENCHHbIX BUIOB PAa0OT, CBs3aHHBIX ¢ Oyaymed npodecCuoHalIbHOM
NEATEIbHOCTBIO.

C  menpr0  OBIAJEHHA  YKAa3aHHBIM  BHJOM  JCATEIBHOCTH WU
COOTBETCTBYIOIIMMU MPO(PECCUOHATBHBIMA KOMIETEHIUSAMHU O0YyYAIOIIHIICS B XO/€
ocBoenud IIM nomxkeH:

UMeTh IPAKTHYECKHl ONBIT:

- paboTtaeT cO  BCEHd  COBOKYNHOCTbIO  MH(OPMAIMOHHO-
JOKYMEHTALIMOHHBIX PECYPCOB OpPraHU3aly;

- HoJb3yeTcs 0a3aMu JaHHBIX, B TOM YHCJIE YIAJICHHO,

- NOJIB3YETCS CIIPAaBOYHO-TIPABOBBIMU CHCTEMAaMH;

- MOJIb3YEeTCS ABTOMAaTU3UPOBAHHBIMU cucTeMaMu y4era,
pEerucTpalnuu, KOHTPOJISI 1 HTHPOPMALUOHHO-CIIPABOYHBIMU CHCTEMAMHU
npu padoTe ¢ JOKyMEHTaMH OpraHU3aluH;

- NPUMEHSET COBPEMEHHBbIE HMH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIE
TEXHOJIOTUU MJi1 paboThl C JOKyMEHTaMH, B TOM 4HCIE A €€
ONTUMH3ALIMU U TIOBBINIEHUS Y)PEKTUBHOCTH;

— MPUMEHSET ITPaBUila PyCCKOTO S3bIKA;

— MPUMEHSET HABBIKH CKOPOCTHOTO ITUCHMA;

- OpraHM30BbIBAET pabOTy MO Yy4eTy, XpaHEHUI0 U Iepenadye B
COOTBETCTBYIOLIME  CTPYKTYpHBIE  MOAPA3AEICHUA  JOKYMEHTOB
TEKYILEro JIeJI0NPON3BOCTBA,;

- OCYLIECTBISIET METOAMYECKOE PYKOBOACTBO JIEIONPOU3BOACTBOM B
OpraHu3aliy, KOHTPOJIUPYET MPaBUIbHOE (OPMUPOBAHKUE, XPAHEHHUE U
clady el B apXUB,

— pa3pabarbiBaeT HOMEHKJIATYpPY A€l CTPYKTYPHOTO MOApa3IeICHUS;

- HCIIOJIB3YET HOMEHKJIATypy JeJl IpPU M3YyYEHUU CTPYKTYpPBI
OpraHu3allH, COCTABIEHUH OMMCEN JIe;

- OpPraHMU30BBIBAET paboTy 1Mo (GOPMUPOBAHUIO JIET B COOTBETCTBUU
C YTBEPKICHHON HOMEHKJIaTypOU J1€JI OpraHUu3alni,

— dbopMupyeT JOKYMEHTHI B JIeJIa C YYETOM UX ClieUuPUKY;



— CUCTEMAaTU3UPYET TOKYMEHTHI BHYTPH JI€JIa;

- o0ecreynBaeT COXPaHHOCTh U 3alIUTy JJOKYMEHTOB OpraHU3alllu;

— npuMeHsieT HHGOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUH
pHu padoTe ¢ JOKYyMEHTAMH,

— MOJIB3YETCSA TEPEYHEM JIOKYMEHTOB M aHAIM3UPYET (haKTHUYeCKoe
COZIEp)KaHUE HMEIOIUXCA B Jiele JOKYMEHTOB IpU OIpeneieHHUU
CPOKOB X XpaHECHHUS;

— oopMIIsieT JOKYMEHTBI SKCTIEPTHON KOMUCCHH;

— oopmIsieT 00I0KKH J1E]T TOCTOSIHHOTO U BPEMEHHOTO XpaHEeHHUS B
COOTBETCTBHUH C TPEOOBAaHUSIMH rOCYJapCTBEHHBIX CTAaHAAPTOB;

— MPOU3BOAUT  XPOHOJIOTHYECKO-CTPYKTYPHYIO — CHUCTEMAaTHU3alUIO
I

- OCYLIECTBIISIET TEXHUYECKYI0 00pabOTKy M TMOJIHOE O(pOpMIIEHUE
eI TOCTOSTHHOTO M BPEMEHHOTO XpaHEHNUS;

- COCTAaBJISIET OMUCH €Nl MOCTOSHHOTO U BPEMEHHOTO XpaHEHUs B
COOTBETCTBUH C HOPMAaTUBHO-METOAMYECKUMH JJOKYMEHTaMH,

- OPUMEHSTh HMH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH
pHu paboTe ¢ JOKyMEHTaMHU.

1.3. KoauyecTBO 4YacoB Ha OCBOeHHe padodell MPOrpaMMmbl
NPOU3BOACTBCHHON NPAKTUKH
Bcero —180 gacoB (5 Henenb).
Urorosas arrectamus B ¢popme auddepeHIInpoBaHHOTO 3a4ETa MPOBOIUTCSA
3a CYET BPEMEHU, OTBEICHHOTO Ha MPOU3BOICTBEHHYIO MMPAKTHUKY.



2. PE3YJIBTATHI OCBOEHUS PABOUEWM ITPOT' PAMMBI

MMPOU3BOACTBEHHOM MPAKTUKH

PesynbratoM ~ ocBoeHuss ~ oOydarommuMmucs ~— pabodeil  MporpamMMel
MPOU3BOJICTBEHHON MPAKTUKK SBISIETCS MPUOOPETEHHBIM MPAKTUYECKHUI OIIBIT,
chopmupoBannbie [1IK B pamkax [IM.04 OcBoenue nomKHOCTH ciyxariero 21299
Jlenonpou3BoauTeNlb B COOTBETCTBUM C YKa3aHHBIM BHJOM JICSTEIBHOCTH,
obuumu (manee - OK) u npodeccuonanbubiMu (ganee - [1K) komnetenmsamu:

Kox HanmMeHoBaHue pe3yJibTaTa 0CBOECHHMS NMPAKTHKH
1K 4.1 Opranu30BBIBaTh padOTy C TIOKYMEHTaMU
11K 4.2 Opranu30BbIBATh TEKYIEE XPAaHEHUE JOKYMEHTOB
IIK 4.3 Opranu3oBbIBaTh 00PaOOTKY A€ AJIs MOCIEAYIONIEro XpaHEHH

B mporniecce ocBoenus [IM oOy4arommecs: onanesator OK:

Kon HanmeHoBaHue pe3ysnbTara OCBOESHUs! IPAKTHKH

OK 1. BeiOupare crocoObl  pemieHus 3aaad  IpoEeCCHOHAIBHOW  JIeSTeNbHOCTH
IIPUMEHHUTEIBHO K Pa3JIMUYHbIM KOHTEKCTaM.

OK 2. Ocy1iecTBIATh NOUCK, aHAJIM3 U MHTEPIIPETALUI0 MHPOPMAIUK, HE0OX0AUMON
JUIsL BBIIOJIHEHUS 3a7a4 IPpOo(eCCUOHATIbHON e TENbHOCTH.

OK 3. [InanupoBaTh U  pealiu30BbIBaTH  COOCTBEHHOE MPO(ECCHOHAIBHOE U
JIMYHOCTHOE PAa3BUTHE.

OK 4. PaGorats B KoJuIeKTHBE W KoMaHzAE, A((PEKTUBHO B3aMMOJICHCTBOBATH C
KOJUIETaMH, PYKOBOACTBOM, KJIMEHTAMH.

OK 9. Hcnonb3oBarh  MH(OpMAllMOHHBIE  TEXHOJIOIMH B  NpodeccuoHaIbHOR
JIeSITEIbHOCTH.

OK 10. [Tonp3oBaTbes MpoecCHOHATBHON JOKyMEHTAallMel Ha ToCyJapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX.

OK 11. Hcnonb3oBarh 3HaHMA 1O  (UHAHCOBOM  IPaMOTHOCTH, IUIAHUPOBATh

MPEANPUHUMATEIBCKYIO EATEIbHOCT B TPOQECCHOHATBHOM cdepe.




3. COAEP)KAHUE ITPOU3BOJCTBEHHOM IMPAKTUKHA

3.1. 3ajaHus HA IPAKTHKY

Kon u nanmenoBanue IIK

3ajiaHus HA NPAKTHKY

I[IK 4.1 OpranusoBeiBath  paboTy ¢
JTOKyMEHTaMH

[Ipuem u nepBuuHast 06padoTKa BXOIALIUX TOKYMEHTOB

[IpenaBapurenbHOE pPacCMOTpPEHHE U COPTUPOBKA JOKYMEHTOB Ha PETUCTPUPYEMBIE U
HEPETUCTPUPYEMBIC

[ToaroroBka BXOASIIUX JOKYMEHTOB JIJIsl PACCMOTPEHUS pyKOBOAUTENIEM

Perucrpanms BXoASIIMX TOKYMEHTOB

Opranu3zainus JOCTaBKU JOKYMEHTOB UCIIOJIHUTEIISIM

Benenue 6a3bl 1aHHBIX TOKyMEHTOB OpraHU3aINN

Benenune nndopmainoHHO-CIIpaBOYHON PabOTHI

OO6paboTKa 1 OTIIPaBKa UCXOMSIIHNX JOKYMEHTOB

Opranuzanust paboThl IO PETUCTPALIMH, YUETY, XPAaHEHHUIO U TMepeaade B COOTBETCTBYIOIINE
CTPYKTYpPHBIE TIOJIpa3AeNeHus] JOKYMEHTOB TEKYIIETO AeIOMPOU3BOICTRA

KoHTposb ucronHeHus TOKyMEHTOB B OpTraHU3aIiH

IIK 4.2 OpraHu3oBbIBaTbh TEKYILEE XPaHEHUE
JOKYMEHTOB

Pa3paboTka HOMEHKIATYpPBI JI€]1 OpraHu3aluu

[TpoBepxka mpaBUILHOCTH OPOPMIICHHS TOKYMEHTOB M OTMETKH 00 X UCIIOJTHEHHUH Tepe] UX
(opMHpOBaHUEM B JEJI0 AJIsl TOCIEAYIOIIETO XPaHEHUs

@opMyJIMPOBAHUE 3ar0JIOBKOB JIENI U ONIPEACIICHUE CPOKOB UX XPAHEHUS

dopmMupoBaHue el

KonTpons npaBMIIbHOTO ¥ CBOEBPEMEHHOTO PACIIPEIEIICHUS 1 MMOIINBKHA JTOKYMEHTOB B
aena

IIK 4.3 Opranu3oBbiBaTh 00paOOTKYy aen it
MOCJIEAYIONIETO XPaHSHHUS

[TpoBepka cpokoOB XpaHEHUS TOKYMEHTOB, COCTaBICHUE MPOTOKOJIA paOOThI IKCTIEPTHOM
KOMUCCHH TIO TIOJITOTOBKE JOKYMEHTOB K XpaHEHUIO, aKTa O Mepeaye Ha YHUITOKEHUE
JIOKYMEHTOB, HE TOJJIKAIIUX XPAHEHUIO

CocraBnenue BHyTPEHHEN OMUCH JIe 1711 0CO00 LIEHHBIX TOKYMEHTOB

Odopmiienne e MoCTOSTHHOTO, JOJITOBPEMEHHOTO CPOKOB XPaHCHHUSI

Odopmiienne 00J105KKH 1€71 TOCTOSIHHOTO, I0JTOBPEMEHHOTO CPOKOB XpaHEHHUS




CocrapiieHue ONKUCH A€J MOCTOSHHOTO, IOJTOBPEMEHHOTO CPOKOB XPAHEHUS
Ilepenaua nen B apXxuB OpraHu3alnu

3.2 Conep:xaHue NpOU3BOJACTBEHHOI MPAKTHUKH

HaumenoBaHue pa3xeiioB, TEM Co;lepmam/le paﬁoT HpOHSBO[[CTBeHHOﬁ NMPaKTUKHA ?-1261’::(?:[
Tema 1. Opranusanust padboTs ¢ | [ToaroroBka BXOIAIIMX JOKYMEHTOB JIJISl PACCMOTPEHHSI PYKOBOJUTEIIEM 6
AOKYMCHTaMH

[IpenBaputenbHOE pPacCMOTPEHHWE W COPTHPOBKA JOKYMEHTOB HA PETUCTPUPYEMbIE H 6

HEPETUCTPUPYEMBIC

IIpuem u nepBuuHast 06paboTKa BXOIAIIUX TOKYMEHTOB 6

Peructparus BXOASIIUX TOKYMEHTOB 6

Opranusanus 10CTaBKU JOKYMEHTOB UCTIOJTHUTEIISIM 6

Benenue 6a3bl TaHHBIX TOKYMEHTOB OpPraHU3alluu 6

Benenune nnhopmamoHHO-CIPaBOYHON pabOTHI 6

OO6paboTka 1 OTIpaBKa UCXOSIINX TOKYMEHTOB 6

Opranuzaiust paboThl IO PEerucTpaIiy, YUeTy, XpaHEHHUIO U Tiepeiade B COOTBETCTBYIOIINE 6

CTPYKTYPHBIC TIOAPA3ICIICHUS JIOKYMEHTOB TEKYIIIETO JCIOMPON3BOICTBA

KoHTpoJIb NCTIOTHEHMSI TOKYMEHTOB B OPTaHU3aIluu 6
Tewma 2. Opranuzars Pa3paboTka HOMEHKIIATyphl JIeJT OpraHu3aIiH 6
TCKYILCTO XpaHCHH Pa3paboTka HOMEHKJIATyphI JIe)1 OpraHu3aIiu 6
JIOKYMCHTOR [TpoBepka nmpaBUILHOCTH O(POPMIICHUS JOKYMEHTOB M OTMETKH 00 WX UCITOJTHEHUH TIePe]T 6

X (opMHUpOBaHUEM B JIEJIO JUIS MOCICIYIONETO XPAHCHUS

[IpoBepka nmpaBUIBLHOCTH O(POPMIICHUS TOKYMEHTOB U OTMETKH 00 UX UCTIOITHEHHUH TIepeT 6

ux (popMHUpOBaHUEM B JETIO JUIS MOCIEIYIONIETO XPAHESHUS

dopMynHpOBaHUE 3aTOJIOBKOB JIeJ U ONIPE/IICHIE CPOKOB UX XPAHECHUS 6

®opMynHpoBaHUE 3ar0JOBKOB JIeJ U OTIPE/INIEHIE CPOKOB UX XPAHECHUS 6




DopmMuUpOBaHUE AEN

DopmMupOBaHUE AEN

KOHTpOJ'IB IpaBUJIbHOIO U CBOCBPECMCHHOI'O PACIIPCACICHHA U IIOAIINBKHN JOKYMCHTOB B
JcJia

KOHTpOJII: IIPaBUJIBHOI'O U1 CBOCBPEMCHHOI'O PACIIPCACIICHUA U IMOAIINBKHU JOKYMCHTOB B
AcJ1a

Tema 3. Opranuzanust

o0paboTku Je
MOCJICAYIOIIETO XPaHEHHSI

JJIA

IIpoBepka CpOKOB XpaHEHHUsI JOKYMEHTOB

CoctaBiieHue npoToKoia paboThl SKCIEPTHOM KOMUCCHH 10 MOATOTOBKE TOKYMEHTOB K
XPaHEHHUIO

(o]

CocraBneHue akTa o nepeaadyc Ha YHMYTOXKCHHUC JOKYMCHTOB, HC ITOJICKAIINX XPAHCHHIO

CocrapieHue BHYTpCHHCf/i OIIMCH ACJT OJIA 0c000 INCHHBIX TOKYMCHTOB

CocraBieHue BHYTpCHHCf/i OIIMCH ACJT OJIA 0c000 INCHHBIX TOKYMCHTOB

OdopmieHue fes1 HOCTOSIHHOTO, I0JITOBPEMEHHOI0 CPOKOB XPaHEHHSI

Odopmienne 00J0KKHU A€l HOCTOSIHHOTO, I0JITOBPEMEHHOTO0 CPOKOB XpaHEHUs!

CocraBneHue onucu JCJ MIOCTOAHHOTI'O, JOJTOBPEMCHHOI'O CPOKOB XPaHCHU

Hepenaqa ACJI B ApXHWB OpPraHn3alinn

JnddepenunpoBanHblii 324€T

D OO O[O OO O




4. YCJIOBUA PEAJIM3ALINN PA§O‘IEI71 NPOI'PAMMbI
MMPON3BOACTBEHHOMU IMTPAKTUKH

4.1. Opranusanusi NPAKTUKH

[Ipon3BoacTBEHHAsE MPAKTHKAa IPOBOJUTCS B OPraHU3alMsX Ha OCHOBE
JIOTOBOPOB, 3aKirouaeMbix Mexay [AIIOY CO «TUIIK» u opranu3anusmi.

Cpoku  mpoBeleHUSI MPAKTUKU  YCTAaHABIMBAIOTCS  00Opa3oBaTEIbHOMN
OpraHu3aluell B COOTBETCTBUU C IpadUKoM y4yeOHOTO mpoliecca CIenUuanbHOCTH
27.02.07 YnpaBneHue KaueCTBOM NPOAYKIIMHU, IPOIECCOB U YCAYT (IO OTPACIISAM).

[IpousBonctBenHas mnpakrtuka [IM.04 OcBoeHHE AOHKHOCTH CIYXAIIEero
21299 Jlenonpou3BOANUTENb IPOBOAUTCA MO HEMOCPEICTBEHHBIM PYKOBOJACTBOM U
KOHTPOJIEM PYKOBOAUTEJIEH IMPOU3BOACTBEHHOW MPAKTUKH OT OpraHu3aluid u
['AITIOY CO «THUIIK».

T'AITIOY CO «THUIIK OCYLIECTBJISIET PYKOBOACTBO  IMPAKTUKOM,
KOHTPOJIUPYET pealu3alUil0 MNporpaMMbl TPAKTUKH W YCJIOBUS IPOBEACHUS
MPAKTUKKA OPTaHU3AIUSIMU, B TOM YKCJIE TPeOOBaHUS OXpaHbl TPyAa, 0€301MaCHOCTH
KU3BHENIEATETILHOCTH U MOXKAPHON 0€30MacHOCTH B COOTBETCTBUU C IMpaBUJIaMU U
HOPMaMH, B TOM YHKCJIE OTPACIEBBIMU, (DOPMUPYIOT IPYIIIHI B ClIydyae MPUMEHEHUS
TPYIIOBBIX (HOPM IMPOBEACHUS TPAKTUKHU.

Hamnpasnenue Ha npakTuky oopMIIsIeTCs PUKA30M JUPEKTOPA C YKa3aHUEM
3aKpEIUICHHs] Ka)XXA0ro oOyYarollerocsl 3a OpraHu3alueld, a TakXke ¢ YKa3aHueM
BUJIa U CPOKOB MIPOXOXKIACHUS MPAKTUKU.

[TponomKUTENLHOCTD pabouero JTHS 00y4Jaronuxcs JOJKHA
COOTBETCTBOBAaTh BPEMEHH, YCTAHOBIEHHOMY TPYAOBBIM 3aKOHOAATEIHLCTBOM
Poccutiickoit ®@enepanuu Ajii COOTBETCTBYIOIIUX KaTEropvii paOOTHHUKOB, HO HE
Oosee 36 akaeMUYECKUX YaCOB B HEAEIIO, 6 aKaJeMUUECKUX YaCOB B JI€HbD.

Ha mnepuos mnpou3BOACTBEHHOW MPaKTUKU OOydYaromuecss MPUKa30oM TI0
MPEANPUATHIO/YUPESKICHUIO/OpTaHU3allud  MOTYT 3auMCIIATbCS Ha BaKaHTHBIE
MecTa, €ciIu paboTa COOTBETCTBYET TPEOOBAHUSAM TMPOTPAMMBI TPOU3BOICTBEHHON
MPAKTUKH, u BKJIFOYAThCS B CIIUCOYHBI COCTaB
MPENNPUATUSA/ YIPSKICHNA/OpTaHU3allii, HO  HE  YUYUTHIBAThCS B HX
CPEAHECTTUCOYHON YUCIEHHOCTH.

C MoMeHTa 3ayucieHus oOOydJarolUXcsi Ha paboude MecTa Ha HHUX
pacnpoCTpaHsAloTCs TpeOOBaHUSA CTAHAAPTOB, HWHCTPYKLMHA, MpPaBUI U HOPM
OXpaHbl TpyAa, MPaBUJl BHYTPEHHErO TPYIOBOTO paclopslika U APYTHUX HOPM M
NpaBWi, JCHUCTBYIOIIMX Ha TMPEANPUATUM, YUYPESXKICHUHU, OpraHu3aldd IO
COOTBETCTBYIOIIEH CHEIMATbHOCTH U YPOBHIO KBAIU(PUKAIMU paOOUHX.

3a BpeMs MPOU3BOJCTBEHHOM MPAKTUKU OOYJAIOIINECS TOKHBI BHITIOJTHUTH
3aJlaHus Ha MIPAKTUKY B COOTBETCTBUU C IAaHHOW paboueii mporpaMmmoi.

4.2. TpeGoBaHusl K MUHUMAJBLHOMY MaTepPHAIbHO-TEXHUYECKOMY
o0ecrneyeHHI0 NPOU3BOICTBEHHOM MPAKTHKH
[Ipou3BoncTBeHHAasT NMpPAKTUKA MPOBOAUTCS B OpraHU3alUsX/MpeanpusTUsX,
OCHAIIICHHBIX COBPEMEHHBIM OOOpPYJOBAaHUEM, HCIOIB3YIOIIMX COBPEMEHHBIE
MH(OPMAIIMOHHbBIE TEXHOJIOTMH, UMEIOIIUX JTUIEH3HIO.



4.3. UudopmanuonHoe odecneyenne 00yueHust

IlepeyeHnb pexoMeHAyeMbIX YUeOHBIX U3IAHMIA:

1) TOCT P 6.30-2003, VYHudumupoBaHHas CHCTEMa OpraHH3aIlMOHHO-
pacnopsiiuTeNbHON MoKyMeHTanuu. TpeOoBaHue K O(QOPMICHHIO JOKYMEHTOB.
VYTBepxaen nocraHoBienueMm ['occranmapra PP or 03.03.2003 Ne 65-ct.- M.:
N3n-Bo crangapTos, 2018
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4.4. KanpoBoe o0ecneuenue 00pa3oBareibHOI0 npoiecca
PyKOBO)II/ITCJIHMI/I HpOH?;BO)ICTBCHHOfI IMPAKTUKHU ABJIAIOTCA IIpEnogaBaTCiIin
JTUCITUTIINH TPO(EeCCHOHAILHOTO ITUKJIA.
Tp€6OBaHI/I$I K KBaJ'II/I(l)I/IKaLII/II/I neaarort4eCKux KaapoB - B COOTBECTCTBUHU C
TpeOOBAHUAMU JICHCTBYIOIIETO beneparbHOTO rOCyIapCTBEHHOTO
o0pa30BaTeIbHOTO CTaHIapTA.



4.5. TpeGoBaHUS K OPTaHU3AIUH ATTECTALMH U OLIEHKE Pe3yJIbTATOB
NPOU3BOACTBEHHOM NMPAKTUHKH

B mepuox TpoOXOoKICHHS TPOHM3BOACTBEHHOW MPAKTHKH OOYYarOIUMCS
BEIETCS JTHEBHHK NpakTukd. [lo pe3ynprataM TpPaKTUKA — OOyYaONIHMCS
COCTABIISICTCSI OTYET, KOTOPBI YTBEPIKAACTCSI OpraHU3aIHeH.

[To wroraM NpPakTHUKH PYKOBOAMUTEISIMH MPAKTUKH OT OPraHU3alUdd U OT
oOpa3oBaTenbHOM  opraHm3anuu  (QOpMHPYETCs  ATTECTAlMOHHBIA  JIHCT,
CoIlep KAl CBeeHHs 00 YPOBHE OCBOEHHS 00yJaromIuMcst mpodecCHOHaTbHBIX
KOMITETEHIINH, XapaKTePUCTUKA OPraHM3allii Ha OOYYaroIIerocs Mo OCBOCHUIO
OOIIUX KOMITETCHIUH B TIEPHOJT TIPOXOXKICHHS TIPAKTHKH.

AtrTecTanMsi TPOM3BOJCTBEHHOW TPAKTUKA TPOBOAUTCS B  (opme
nudGepeHIIMPOBAHHOTO 3a4€Ta B MOCIEIHUN JEHb MPOU3BOACTBEHHON MPAKTHKU
Ha 0a3axX MPAaKTUYECKOH MOITOTOBKU MIIM B 00pa30BaTeIbHOMN OpraHU3aIlny.



5. KOHTPO.JIb U OHEHKA PE3YJIbTATOB OCBOEHMUSA
MMPON3BOACTBEHHOMU IMTPAKTUKH

PesyabTarsl 00yuenust
(mpakTHYecKuii ONbIT B
pamkax B/I)

Opranusyer paboTy ¢
JOKYMEHTaMH

OcHOBHbIE OKAa3aTeJH
OIIeHKH pe3yJibTaTa

[Ipuanmaer u obpabaTsiBaeT
BXOJISIIIUX JTJOKYMEHTOB.
PaccmarpuBaer u copTupyet

JTIOKYMEHTBI Ha
perucTpupyemMbie u
HEpPETUCTPUPYyEMBIE.
ITongroraBnuBaeT BXOISIIHE
JTIOKYMEHTBI TS
paccMOTpeHUst
PYKOBOJUTEIIEM.
Perucrpupyer BXOZALIIME
JTIOKYMEHTHI.

Opranuzyet JIOCTABKY
JTOKYMEHTOB HCIIOJTHUTEIISIM.
Bener 0a3bl JTAHHBIX
JTOKYMEHTOB OpraHH3aIiH.
Bener MH(POPMAIIMOHHO-

CIIPaBOYHYIO paloTy.
OOpabaThiBaeT U OTIPABIISET
UCXOJISIIIHNE JJOKYMEHTEHI.

Opranmzyer  paboOTBl 1O
perucTpaluy, y4ery,
XpaHCHUIO M Tepeiadye B
COOTBETCTBYIOIIHE
CTPYKTYpHBIC
MOJpPA3/IEICHUS JTOKYMEHTOB
TEKYIIIEero
JIEJIOMTPOU3BOJICTBA.

Kontponupyer wncnosnnenue
JIOKYMEHTOB B OpraHU3alNH.

Opranusyer Tekymiee
XPaHEHHUE TOKYMEHTOB

PazpabatbiBaeT
HOMEHKJIATYPBI JeT
OpraHU3aIlNu.

[IpoBepsieT npaBUILHOCTH
ohopMIICHHUS JOKYMEHTOB 1
OTMETKHU 00 UX UCTIOTHCHUH
nepen ux GopMUPOBAHUEM B
JIEJI0 AJIs MOCJIETYIOLIErO
XpaHEHHUS.

DopMyIUpyET 3aroJI0BKU
JIEJ1 U OTIPEJIEISIET CPOKU UX

@opMbI U METObI KOHTPOJISI
OlIeHKH pe3yJIbTATOB 00y4eHusi

Onenka
- p€3ybTaTOB BBHIIIOJIHEHUS
MPaKTHYECKUX paboT BO BpeMs
MPOU3BOICTBEHHONW MPAKTHKH,
- 3alATHI OTYETA IO IIPAKTUKE




XPaHEHHSL.
dopmupyer aena.
Koutponupyer mnpaBunbHOE
u CBOEBPEMEHHOE
pacipeesieHue U MOJIINBKY
JJOKYMEHTOB B JIeJIax.

IIpoBepsieT cpoku XpaHSHUS
JIOKYMEHTOB, COCTABJICHHE
IIPOTOKOJIOB PabOTHI
9KCIICPTHON KOMHUCCHH II0
IMOJATOTOBKE JOKYMEHTOB K
XPaHEHHIO, aKT O Mepeaaye
Ha YHUYTOKCHHUC
JTIOKYMCHTOB, HE
IOICIKAIINX XPAHCHHUIO.
CocraBisieT BHyTPCHHUC
OITHCH JICJI JIJIT 0C000
Opranusyer 00paboOTKy [EHHBIX JOKYMEHTOB.

JieJ1 IS IOCJIENYIOIIETO Od)OpMJI}IeT aeia

XpaHEHUs ITOCTOSTHHOTO,
TOJITOBPEMEHHOTO CPOKOB
XpaHCHUS.

Odopmisere 00I0KKH €T
ITOCTOSTHHOTO,
JOJITOBPEMEHHOT'O CPOKOB
XpaHEHHHI.

CocraBnseT onucH Aei
IIOCTOSTHHOT O,
JOJITOBPEMEHHOT'O CPOKOB
XpaHEHHHI.

Ilepemaer nema B apxuB
OpraHU3aIlNH.
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