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Paboyast mporpamMma IpOM3BOACTBEHHON NPAKTUKH NPO(ECCHOHAIBHOTO
moxmynst 06 OcBoenwe MOMKHOCTH ciyxamero 21299 Jlenonpou3BOAUTENE
paspaboTaHa Ha OCHOBE (heIepaIbHOrO TOCYIapPCTBEHHOIO 06Pa30BaTENHHOTO
CTaHiapra CpeaHero Inpo(ecCHOHAILHOrO 00pa3oBaHUMs M Ha OCHOBaHHHU
IPUMEPHOM OCHOBHOM 00pa3oBaTeNbHOM MporpaMMel 110 crienuansHoctd 43.02.08
CepBuc nomammHero ¥ KOMMYHAJIBHOTO XO3SIMCTBA, YTBEPHKAEHHOTO MPHKA30M
Mununcrepcrsa o6pazosanus 1 Hayku Poccuiickoit ®exepanuu ot 13 mapra 2018
r. Ne 177 (3aperucrpuposan B Muniocte Poccun 29.03.2018 . Ne 50567).



COAEPXKXAHHUE

. TIACTIOPT PABOYEN TMPOTPAMMBI TTPOU3BOICTBEHHOI
TTPAKTUKW/TTPON3BOICTBEHHOI TTPAKTUKN T0
TIPODVUTIO CITELIUATIBHOCTH ..o
. PE3YJIBTATBI OCBOEHUS [TPOU3BOJICTBEHHON
TTPAKTUKW/ITPON3BOICTBEHHOI TTIPAKTUKN 150
TTPODIITIO CITELUAIIBHOCTH .o,
. COJIEP)KAHUE [MPOU3BOICTBEHHOI
TTPAKTUKW/ITPON3BOICTBEHHOI TTPAKTUKN To
TTIPODVUTIO CITELIUATIBHOCTH ..o
. YCJIOBUS PEAJTU3AITAU ITPON3BOCTBEHHOI TTPAKTUKH
[TPONM3BOACTBEHHOI  TMPAKTUKKA TI0  TIPO®IIIIO
CTIELIAATIBHOCTY oo,
. KOHTPOJIb U  OIIEHKA PE3VJILTATOB OCBOEHUS
TMPOM3BOJICTBEHHON  TTPAKTUKW/TTPOU3BOICTBEHHON
[TPAKTUKU T10 [TPODIITIO CIIELIUAJIBHOCTU ...
TIPUJIOKEHUE . .....oooe oo,



1. MACIIOPT PABOYEM ITPOT'PAMMBI ITPOU3BOJICTBEHHOM
MNPAKTUKU / MTPOU3BOJCTBEHHON MPAKTUKHU 11O ITPO®PUJITIO
CIHEIMAJIBHOCTH

1.1. OOaacTb NpUMeHEHUsI MPOrPpaMMbI

PabGouass mporpamMma NPOW3BOACTBEHHOW MPAKTUKH/TIPOU3BOACTBEHHOM
NPAKTUKA MO0 MNPOQUI0 CHEUUATIbHOCTH (Jlajiee MPOM3BOACTBEHHAS MPAKTHKA)
npodeccuonanbroro Moxayast [IM.06 OcBoenue momkHOCTH Cciayxariero 21299
Jlenonpon3BOAUTENb SBISETCS YacThI0 00pa30BaTEILHOMN MPOTPAMMBI MTOATOTOBKU
cnenuanucToB cpeaHero 3BeHa (mamee OIT) B coorBercTBUU ¢ ®I'OC CIIO 1o
cnenuasbHOCTH 43.02.08 CepBHC IOMAIIHETO M KOMMYHAJIBHOTO XO3SIMCTBA B
YacTH OCBOCHHMS OCHOBHOTO BuAa  jAesTenbHOCTH (OCBOECHHE JIOJKHOCTH
ciyxariero 21299 Jlenonpous3BoauTesb U COOTBETCTBYIONMUX 00mmx (nanee OK)
u nipodeccruoHanbHBIX kommereHui (ganee 11K).

1.2. Iesu 1 321241 NPOU3BOJACTBEHHOM MMPAKTUKH

[lenp NpOU3BOACTBEHHOW NPAKTUKA — MPUOOpPETEHUE OOYyHArOIIUMUCS
IPAKTUYECKOTO ONbITAa, (POPMUPOBAHHE KOMIETEHIMH B MPOLIECCE BBIMOIHEHUS
ONpEAEIICHHbIX BHJIOB palOT, CBA3aHHBIX C Oyaymed npodeccHoHaTbHON
JEATEIBHOCTBIO.

C umenpr0  OBIAJEHUSA  YKa3aHHBIM  BUJOM  JEATEIBHOCTH U
cootBercTByromumu [1K oOygatonuiics B Xxoie MpOXOxKACHUS TPOU3BOJCTBEHHOM
npaktuku [IM.06 OcBoenne nomkHOCTH ciyxkaiero 21299 Jlenonpous3BoauTeb
JOJDKEH:

HMeTh NPAKTUYECKUH ONBIT:
- BeJICHUS TIpoiiecca 00pabOTKH JTOKYMEHTOB.

1.3. KotnyecTBO 4acoB HA OCBOCHHE IIPOIPAMMBbI IIPOU3BOACTBEHHOM
NPaKTHKH
Bcero — 72 yaca (2 nenenn).
Ntororas arrecranus npoBoauTcs: B hopme auddepeHImpoBaHHOTO 3a4éTa
3a CYET BPEMEHH, OTBEJIEHHOTO Ha MIPOU3BOJICTBEHHYIO IPAKTHUKY.



2. PE3YJIBTATHI OCBOEHU S PABOUEW ITPOT' PAMMBbI

MNPOU3BOJCTBEHHOM IMPAKTUKHA

PesynbratoM  ocBoeHuss ~ oOydarommmucs ~— paboueld  MporpamMmbl
MIPOU3BOJICTBEHHON MPAKTUKUA SBISETCS MPUOOPETEHHBIM MPAKTUYECKUI OIIbIT,
chopmupoBanubie [1K B pamkax [IM.06 OcBoenne momkHOCTH ciyxkariero 21299
Jlenonpou3BoAUTENb B COOTBETCTBUM C YKa3aHHBIM BUIOM NpodeccHuOHaTbHOU

JICATCIIBHOCTHU.
Kon HaumeHoBaHMe pe3yJibTaTa 0CBOCHUS NMPAKTUKH
I[IK 6.1 Bectn nmokymeHTHpoBaHHME U OpPTraHM3AlMOHHYIO OO0pabOTKYy TOKYMEHTOB
OpraHu3aIyu.

B niporiecce ocoenus [IM oGy4arommecs opianesaror OK:

Kon HanmeHnoBaHue pe3ynbraTta OCBOCHHUS IPAKTUKH

OK 1. Breibupate cmocoObl  pemieHuss 3afad  NpodeCCHOHATBHOW AESITeNbHOCTU
MIPUMEHUTEIBHO K PA3JIMYHBIM KOHTEKCTaM.

OK 2. OcyiecTBIATh MOUCK, aHAJIU3 W MHTEPIpEeTaInio HHPOpMaIuu, HEOOXOAUMOMN
U1 BBIIOJTHEHUS 3a7a4 TPO(eCCUOHATIbHON e TEIbHOCTH.

OK 3. [InanupoBaTh ¥  peald30BBIBATH COOCTBEHHOE MpPO(ECCHOHANBHOE U
JIMYHOCTHOE Pa3BHUTHE.

OK 4. PabGorats B KoJuIeKTHBE W KoMaHzAC, A(()EKTUBHO B3aMMOJICHCTBOBATH C
KOJUIETaMU, PYKOBOJICTBOM, KJIIUCHTAMH.

OK 9. Hcnons3oBarh  MH(GOPMAIMOHHBIE  TEXHOJOTHUH B  NpodeccHoHaTbHON
JICSITEILHOCTH.

OK 10. [Tonb3oBaTbes MpodeccuOHANBbHON AOKYMEHTAlMe Ha TOCylIapCTBEHHOM U
WHOCTPAHHOM SI3BIKaX.

OK 11. Wcnonp3oBarh 3HaHMA 1O  (UHAHCOBOM TIPaMOTHOCTH, IIJIaHMPOBATH
MIPEIMTPUHUMATENBCKYIO IESTENIbHOCTh B MPo(decCHOHAIBHOM cdepe.




3. COAEPXKAHUE MPOU3BOACTBEHHOM MPAKTUKHU

3.1. 3anaHus Ha NPAKTUHKY

Kon u nanmenoBanue IIK 3ajiaHus HA NPAKTHKY

I[IK 6.1 Bectu pokymentupoBanue U | OdopmiieHHEe PEKBU3UTOB OPTaHU3AIMOHHO - PACTIOPSIUTEIBHBIX JOKYMEHTOB.

OpraHU3AIMOHHYI0 00paboTKy
OpraHH3aIiy.

JOKYMEHTOB | 3arnoiHeHue HH(HOPMAIIMOHHO - CIPABOYHOM JOKYMEHTAIUH.
OdopmieHre TOKyMEHTOB, MPEABSIBISIEMBIX TP MMPUEME HA PaboTy.
OdopmiteHre TOKYMEHTOB 10 CHA0KEHHIO U COBITY.

3.2 Conep:xaHue NPpOU3BOJACTBEHHOH MPAKTUKHU

. Oobem
HaumeHoBaHue pa3jiesioB, TeM Conepixanue padoT NPON3BOACTBEHHON NPAKTHKH 4ACOB
Tema 1. Bugsl u odopmiienue | OdhopmiieHue peKBU3UTOB OPraHU3alMOHHO - PACHOPSAUTENBHBIX JOKYMEHTOB. 6
OpTaHU3aIMOHHO- OdopmiteHre peKBU3UTOB OPTaHU3AIIMOHHO - PACTIOPSTUTEIBHBIX JJOKYMEHTOB. 6
pacropsIuTeabHON
JOKYMEHTAITHH.
Tema 2. Hopmbel u mnpaBuia | 3anonHeHHe HH(GOPMAIIMOHHO - COPABOYHON JOKYMEHTAIUH. 6
oopMIIeHUST JOKYMEHTOB. 3anosiHeHre HHPOPMALIMOHHO - CIIPAaBOYHOHN JIOKYMEHTAIIHH. 6
3anonHeHne nH(HOPMaLMOHHO - CIPABOYHOM JOKYMEHTALIUH. 6
Tema 3. Jokymenrtamus 1o | OdopmiieHHEe JOKYMEHTOB, IPEIbsIBISIEMBIX PU PHEME Ha paboTy. 6
TPYAOBBIM OTHOILICHHSIM. OdopmiieHre TOKYMEHTOB, IPEIbSIBISIEMBIX TIPU NPHEME Ha padoTy. 6
OdopmiieHre TOKYMEHTOB, IPeIbsIBISIEMBIX IPU IpHEMe Ha paboTy. 6
Tema 4. Jlokymentsl 1o | OdopmieHne TOKyMEHTOB 10 CHAOXKEHHIO U COBITY. 6
CHA0XEHUIO U COBITY. OdopmiieHre JOKYMEHTOB IO CHA0)KEHHUIO U COBITY. 6
OdopmieHre TOKyMEHTOB IO CHA0KEHUIO U COBITY. 6
JAuddepeHunpoBaHHblIiil 3a4€T 6




4. YCJOBUS PEAJIU3AIIMUA PABOYEW ITPOT' PAMMBbI
MNPOU3BOJCTBEHHOM IMPAKTUKHA

4.1. Opranu3zauus NPaKTHUKH

[Ipon3BoacTBEHHAsT IpPAKTHKa MPOBOAUTCS B OPraHU3alMsIX Ha OCHOBE
IOTOBOPOB, 3aKimodaeMbix Mexay [AIIOY CO «THUIIK» un opranu3anusmu.

Cpokn mpoBeleHHsS MPAKTUKU  YCTAaHaBIMBAIOTCS  0Opa3oBaTelbHON
OpraHu3alyeld B COOTBETCTBUU C IpapMKoM y4eOHOTO Ipolecca CIEUUaIbHOCTH
43.02.08 CepBuc qoMalIHETO U KOMMYHAQJIBHOTO XO35MCTBA.

[IpousBoactBennas npaktuka [IM.06 OcBoeHHE HOMKHOCTH CITY)KaIlEro
21299 Jlenonpoun3BoauTeNb NIPOBOAUTCS MO HEMIOCPEACTBEHHBIM PYKOBOACTBOM U
KOHTPOJIEM PYKOBOAUTENEH IMPOU3BOACTBEHHOW MPAKTHKH OT OpraHu3aluid H
['ATIIOY CO «THUIIK».

T'AIIOY CO  «THUIIK  ocymecTBisieT  pyKOBOJACTBO  ITPAKTHUKOM,
KOHTPOJIMPYET pEaJu3alMI0 IPOrpamMMbl NPAKTHUKA W YCJIOBHS IPOBEICHUS
IPAKTUKU OpraHu3alusIMU, B TOM YHciie TpeOOBaHUS OXPaHbI TPyna, O€30MaCHOCTH
KU3HEACSITEIbHOCTU U MOXKapHOM 0€30MacHOCTH B COOTBETCTBUU C IPAaBUJIaMU U
HOpMaMmH, B TOM YHCJI€ OTPACIEBbIMHU, (POPMUPYIOT IPYIIBI B CIIy4ae PUMEHEHHUS
IpynnoBbIX (OPM MPOBECHUS TPAKTUKH.

Hanpasnenue Ha npakTUKy opopMIIsieTCs MPUKA30M TUPEKTOPA C YKa3aHUEM
3aKpEIJICHUs Ka)XJ0ro oOydarollerocs 3a OpraHu3alieil, a TakXke C yKa3aHueM
BUJIa U CPOKOB MPOXOKIECHUS PAKTUKH.

[TponomKUTENHHOCTD pabouero TTHS o0y4Jarouuxcs JOJKHA
COOTBETCTBOBAaTh BPEMEHH, YCTAHOBJICHHOMY TPYAOBBIM 3aKOHOJATEIbCTBOM
Poccuiickoit ®denepaiiuu At COOTBETCTBYIOIIMX KaTeropuid paOOTHHUKOB, HO HE
Oosee 36 akaeMUYECKUX YaCOB B HEAEIIO, 6 aKaJeMUUECKUX YacOB B JIE€HbD.

Ha mnepuon mnpous3BOACTBEHHOM MNPAKTUKU OOydarolmuecs MNOpHUKa3oM IIO0
OPEANPUATHIO/YUPEXKACHUIO/OpPraHu3allil  MOTYT 3a4MCIIATBCS HAa BaKaHTHBIC
MecTa, eciii padoTa COOTBETCTBYET TPEOOBAHUSAM MPOTPaMMbl ITPOM3BOICTBEHHOM
MPAKTHUKH, U BKJIFOYATHCSI B CIIMCOYHBIN COCTaB
OpEeINpUATHS/YUpeXKICHUA/OpraH3allii, HO  HE  Yy4YUThIBaThCs B  HX
CPEAHECTTUCOYHON YMCIEHHOCTH.

C wMomeHTa 3auuciieHHs OOydJalollUxcsi Ha paboude MecTa, Ha HHX
pacnupoCTpaHsOTCs TpeOOBaHUA CTAHAAPTOB, HWHCTPYKLMM, MpPaBUI U HOPM
OXpaHbl TPyAa, MPaBUJI BHYTPEHHErO TPYAOBOIO paCHOpsiiKa W JIPYrUX HOPM U
npaBui, JEHUCTBYIOIIMX HA MPEIIPUSITHH, YUYPEKICHUH, OpraHU3alUd IO
COOTBETCTBYIONIEH CHEHAIbHOCTH U YPOBHIO KBaJU(UKAIIMU pabOyuX.

3a BpeMsi IPOU3BOICTBEHHOM MPAKTUKK, 00yUYaIOLIUeCs JOKHBI BHIITOIHUTD
3aJjaHus Ha MIPAKTUKY B COOTBETCTBUU C JaHHOU paboueil mporpaMmon .

4.2. TpeGoBaHMS K MUHMMAJIbHOMY MATEPHAJIbHO-TEXHUYECKOMY
o0ecre4eHHI0 NPOU3BOACTBEHHOM NPAKTHKH
[Ipon3BoOICTBEHHAS] MPAKTHKA MPOBOAUTCS B OpPraHU3ALMSIX/TIPEANPUITHSIX,
OCHAIIICHHBIX COBPEMEHHBIM OOOpPYIOBAaHUEM, HCIONB3YIOMIMX COBPEMEHHbBIC
MH(OPMAIIMOHHBIE TEXHOJIOTHH, UMEIOUTUX JTUIEH3HIO.



4.3. UuopmanuonHoe odecreyenne 00y4eHust

IlepeyeHb pekoOMeHAyeMbIX Y4eOHBIX U3IaHUIL:

Kunumnsiii kogexc PO denepanbubiii 3akoH oT 29 nekadps 2004 1. Nel188-
K.

2) CoOpanue 3akoHogatenbeTBa PO - 2014 .-Ne VI - o 13.

3) )KKX HoBble mpaBuia okazanus yciuyr. Ilo cocrosuuro Ha 15.04.2013:
coopuuk nokymentoB - M.: KHOPYC, 2016.

4) ®epepanbhbie 3akoHbl PO, Vkaszwl [lpesunenrta PO, I[loctanoBineHus
[IpaButennscTBa P, MHCcTpyKInu denepaabrHOro areHTCTBa MO HajloraM u coopam
0 BoImpocaM (PMHAHCOBOTO, OFOKETHOTO M HAJIOTOBOTO PETYTHPOBAHUS.

5) TuxommpoB M.FO. VmpaBneHue  MHOTOKBAPTUPHBIM  JOMOM:
npaktuueckoe nocooue.- M.: KOHUTH, 2015.

6) Jlymkun C.A. CnocoObl yHpaBi€HUS MHOTOKBAPTHUPHBIM JIOMOM:
ToBapulecTBO COOCTBEHHUKOB Kujbsi M.: - FOctuuundopm, 2015.

7) Ky3uenoB B.A. XozsiictBeHHas nesrenbHocTh TCK - M.: TuC, 2014.

8) DueprocHabxkenne B KKX: YueOHO-NpakTHUeckoe mocoOue, Mo.pei.
JI.B.IIpumaka, 2014.

8) IlsacromoB C.M. Ananu3 (HUHAHCOBO-XO3SIMICTBEHHOW E€ATENbHOCTU
npeanpustusi. - M.: Macrepctso, 2015.

9) Kupwunos D2.5. ToBapuIecTBo COOCTBEHHHMKOB >KHJIbS: MPAKTHUYECKOE
nocooue — M.: 3A0 UKL «I1Cy» 2015.

10) IlenoxoB B.B. TCXK: Urto 310 Takoe U 3aueM HY>XHO. OTBETHI Ha BCE
BOITPOCKL. M.: Dkemo, 2013.

11) PymsnueBa E.E. ®unancbl opraHuzauuii: ()MHAHCOBBIE TEXHOJOTUU
yopasieHus npeanpusitueMm: YuebHoe nocodue. — M.: Uudpa-M., 2013.
HNuTepHer pecypcebl:

12) http:/ www. gaudeamus.omskcity.com > PDF _library_economic ...

13) http:/ www. budgetrf. ru - MOHUTOPUHT SJKOHOMHUYECKUX ITOKA3aTEIICH.

14)http:/ www. businesspress.ru — JleioBas mpecca.

15)http:/ www. garant.ru — I'apasrT.

16)http:/ www. rbc. ru — PocbusnecKoncantunr.

17) http:/ www. flexa.ru > docs.

4.4, KaapoBoe ob0ecrieueHue 00pa3oBareibHOIO Mpoiecca
PYKOBOI[I/ITGJ'IHMI/I HpOH3BOI[CTB€HHOﬁ IMPAKTHUKHU ABJIAIOTCA IIPCIIOAAaBaATCIIN
JTUCITUTIINH TPO(eCCHOHATBLHOTO IHKIIA.
Tp€6OBaHI/I}I K KBaJ'H/Iq)I/IKaI_[I/II/I Nneaarort4CCKux KaJapoB - B COOTBETCTBUHU C
TpeOOBaHUSIMHU JEHCTBYIOIIETO beaepanbHOTO rOCyIapCTBEHHOTO
o0pa30BaTeIIbHOTO CTaHIapTA.

4.5, TpeGoBaHMsl K OPraHU3aNMH ATTECTALIMM U OlleHKe Pe3yJbTaToB
NPOU3BOACTBEHHOM NPAKTUKHU
B nepuon mnpoxoxkaeHuss NPOU3BOACTBEHHOM MPaKTUKU OOy4aromuMCs
BEJICTCS JTHEBHUK TpakTuku. [lo pesynpTaraMm MNpakTUKU OO0ydarouuMmcs



COCTABJIIETCS OTYET, KOTOPBIN YTBEPKAAETCSA OPTaHU3ALUEH.

B kauecTBe mpuIIoKeHHUs K JHEBHHUKY NMPAKTUKU OOYyYarOIIUiAcS 0QOopMIIseT
PHUCYHKH, TaOJHIIBI, TOATBEPKIAMONINE MPAKTHUSCKUN OIBIT, MOJYYCHHBIH Ha
NPaKTUKE.

[To wToramM mHpakTUKKA PYKOBOAMTEISIMU MPAKTUKUA OT OpPraHM3alUU U OT
oOpa3zoBarenbHOM  OpraHu3anuu  (QOpMUPYeTCS  aTTECTAllMOHHBIA  JIKCT,
COZIepIKaIlIui CBeleHHUs] 00 YpOBHE OCBOEHHs 00y4aromuMcsi IpoQecCuOHaTbHBIX
KOMIIETEHINH, XapaKTEpUCTHKA OpraHu3alu Ha OOYyYaroIlerocsi mo OCBOEHUIO
O0IIMX KOMIIETCHLIUH B IEPHOJI POXOKICHUS IPAKTUKHU.

ArTecTanys  TPOM3BOJACTBEHHOW MPAaKTUKA TPOBOAUTCS B  (dopme
b depeHINPOBAHHOTO 3a4€Ta B MOCIEAHUA JAEHb MPOU3BOJCTBEHHON MPAKTUKU
Ha 0a3axX MPAaKTUIECKOM MOJTOTOBKU MIIM B 00Pa30BATEIBHOM OpraHU3aIlNH.



5. KOHTPOJIb 1 OHEHKA PE3YJIBTATOB OCBOEHUASA
MNPOU3BOJCTBEHHOM IMPAKTUKHA

PesyabTarsl 00yuenust
(mpakTHYecKuii ONbIT B
pamkax BILJI)
OdopMieHre peKBU3UTOB

OpraHHU3aIOHHO -
pacropsIuTeIbHBIX
JIOKYMEHTOB.

3anoiaHeHue
MH(POPMAITMOHHO -
CIIPAaBOYHOM
JOKYMEHTAI1H.
Odopmnenne TOKyMEHTOB,
MPeIbABISEMBIX TIPU
npuemMe Ha paboTy.
Odopmienne AOKYMEHTOB
110 CHa0>KEHUIO U COBITY.

OcHOBHbIE IOKAa3aTe/IH
OIIeHKH pe3yJibTaTa

3anojaHeHUe PEKBU3UTOB
OpraHU3aLUOHHO -
pacropsIuTeIbHbIX
JTOKYMEHTOB.

3anonHeHne HHPOPMALTMOHHO -
CTIPaBOYHON JTOKYMEHTAITHH.
Odopmienne u 3armoTHeHNE
JTOKYMEHTOB, IIPEABSABIIEMBIX
IIpU NIpUEME Ha paldoTy.
Odopmiienrne ¥ 3amoNHEHHE
JOKYMEHTOB TI0 CHAOXXEHUIO U
COBITY.

@DopMbl U METObI KOHTPOJISI U
OlIeHKH pe3yJIbTATOB 00y4eHusi

Onenka
- Pe3yJIBTaTOB BBITOJIHEHHUS
MPAKTUYECKUX PabOT BO BpeMs
HPOU3BOJICTBEHHON MPaKTHKH,
- 3aIUTHI OTYETA O MTPAKTUKE

Ju¢depeHupoBaHHBIN 3a4eT
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