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NPO(ECCHOHANBHOIO OOpPA30BaHHS W HA OCHOBAHMUH NPUMEPHOM OCHOBHOM
00pa3oBaTeNbHO HPOrpaMMEI 0 crenuansHoCTH 43.02.08 CepBuc nomamsero u
KOMMYHAJIGHOTO ~ XO3SHCTBA,  yTBEPXKACHHOIO  MPHKA30M Mpunucrepcrsa
oOpasoBaHusi ¥ Hayku Poccuiickoii ®enepanun or 13 mapra 2018 r. Ne 177
(3aperucrpupoBan B Muntocte Poccun 29.03.2018 . Ne 50567).



COJEPKAHME

1. TIACIIOPT PABOYEM ITPOTPAMMBI VUEBHOU ITIPAKTHUKM. ...... 4
2. PE3YJIbTATBHI OCBOEHUS YUEBHOM IPAKTUKMU. .................. 3)
3. COJEPXAHUE YUEBHOM ITPAKTHUKW. ........cooovovvvreeeeeeeeeeneen. 6
4. VCJIOBUS PEAJIM3ALIMU YYEBHOM ITPAKTUKM. ................... 8
5. KOHTPOJIb 11 OLIEHKA PE3YJIbTATOB OCBOEHUS YUEBHOI

.
HPAKTHKH oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo l 0



1. MACIOPT PABOUYEH NPOT'PAMMBI YUEBHOM NPAKTUKH

1.1. Oobaactb npuMeHeHus1 padoveil NPOrpaMmbl

PabGouass mporpamma yueOHo¥ mnpaktuku [IM.06 OcBoeHue HOJKHOCTU
ciayxamero 21299 Jlenonmpon3BoauTenb SBISETCS YacThl0 00pa3oBaTEIbHOMN
IIPOrpaMMbl  TTOJATOTOBKH CIEIHAIIMCTOB cpeaHero 3BeHa (mainee - OII) B
coorBercTBuM ¢ PI'OC CIIO no cneumansHoctn 43.02.08 CepBuc noMaiiHero u
KOMMYHaJIBHOTO XO35MCTBa B YAaCTU OCBOEHHSI OCHOBHOI'O BHJA JIE€ATEIBHOCTH —
OcBoeHue  JODKHOCTH  ciyxamero 21299  JlenonmpousBoauTess U
COOTBETCTBYIOIIUX MPO(HECCUOHATBHBIX KOMIIETEHIUH .

1.2. Heaun v 3aa1a4u y4eOHOM NPAKTUKHU

Lenpr  yuyeOHOW  mpakTUKu -  (GOpPMHUpPOBAHHME Yy  OOydYarOIIMXCA
MEPBOHAYAIBHBIX MPAKTUYECKUX MPOPECCUOHAIBHBIX YMEHUW U HABHIKOB B
pamkax OIl o OCHOBHBIM BHJIaM JIEATE€ILHOCTH, O0yU€HHE TPYJOBBIM MpHEMaM,
OTepaIysM U CIoco0aM BBITIOJIHEHUS TPYIOBBIX MPOIIECCOB.

C menmp0  OBNAAEHUS  yKa3aHHBIM  BHUJAOM  JICATCILHOCTH |
COOTBETCTBYIOIIUMH TMPOPECCHOHATLHBIMU KOMITETCHIIMSIMU  OOyYarOIIHIACS B
xozae ocsoeHus I1IM moipkeH:.

HMeTh MPAKTUYECKHUIi ONbIT:

- BeJICHUs mpolecca 00paboTKU JIOKYMEHTOB.

yMeTh:

- 0(OpMIISITH IOKYMEHTAIIMIO B COOTBETCTBUU C HOPMATUBHOM 0a30ii, B TOM
YHCJIC UCTIONB3YsI HH(GOPMAIIMOHHBIE TEXHOJIOTHU;

- POBOJIUTH PETUCTPAIIMIO U KOHTPOJIb JOKYMEHTOB;

- OCYIIIECTBIIATh XPaHEHHE, MOUCK IOKYMEHTOB;

- HCIOJIb30BaTh TEICKOMMYHHKAITMOHHBIC TEXHOJIOTHH B DJICKTPOHHOM
JIOKYMEHTO000pOTe.

1.3. Kostn4yecTBO 4acoB HA 0CBOeHHMe padoyeil MporpaMmbl y4eOHOM
NPAKTUKH
Bcero —72 yaca (2 nenenn).
Wrorosas arrectainus B popme nudpepeHupoBaHHOTO 3a4€Ta MPOBOJAUTCS
3a CYEeT BPEMEHH, OTBEICHHOTO Ha YY€OHYIO MPAKTUKY.



2. PE3YJIbTATBI OCBOEHUS PABOYEN ITPOTPAMMBI

YUYEBHOU IIPAKTUKHA

PesynpraTom ocBoeHusi oOydaromumucs pabodeid mporpamMmbl y4eOHOM
IPAKTUKU SIBJISIOTCS CPOPMUPOBAHHBIE YMEHMS, IEPBOHAYAIBHBIA MPAKTHYECKUI

OIIBIT B

pamkax IIM.06 OcBoenme gomKHOCTH — ciyxamero 21299

Jleonpon3BOAMTEIb B COOTBETCTBUM C YKa3aHHBIM BHIOM JCSITEIbHOCTH,
obmumu (manee - OK) u npodeccuonanpabiMu (nasnee - [1K) komneTeHmsaMu:

Kon

HaumeHoBaHue pe3y/IbTaTa OCBOEHHS NMPAKTUKH

I[IK 6.1

Bectn 1OKyMEHTHpOBaHME W OpPraHM3ALMOHHYIO OOpPabOTKY JOKYMEHTOB
OpraHu3aIMH.

B nponecce ocBoenust [IM oOyuatonuecs obnaaeBaror OK:

Kon HaunmeHoBaHue pe3ysibTaTa OCBOSHHSI IPAKTHKH

OK 1. BeiOupars crmocoObl  pemeHus 3amad  npodEeCCHOHATBHOW  JIEeSTENbHOCTH
PUMEHUTEIBHO K Pa3JIMYHBIM KOHTEKCTaM.

OK 2. OcymecTBIATh MOUCK, aHAJIN3 M MHTEpIpEeTaluio HHpOpMaluu, He00X0AUMON
JUIs1 BBITTOJIHEHMSI 3314 IPO(eCCHOHATBHOMN e TeTbHOCTH.

OK 3. [InanupoBaTh U  pealn30BBIBaTh COOCTBEHHOE MPO(ECCHOHAIBHOE H
JIMYHOCTHOE PAa3BUTHE.

OK 4. PaGotarh B KOJUIEKTMBE M KOMaHjae, 3(P(EKTUBHO B3aMMOJAEHCTBOBATH C
KOJUJIETaMH, PYKOBOJICTBOM, KJIMEHTAMHU.

OK 9. Hcnonb3oBaTe  MHPOPMALMOHHBIE  TEXHOJOTMM B  NPO(ECCHOHANBHOM
JIeSITEIbHOCTH.

OK 10. [Tonb3oBaTbes MpodeccHOHANBHON AOKYMEHTAllMe Ha TOCylIapCTBEHHOM U
MHOCTPAHHOM SI3bIKAX.

OK 11. Hcnonb3oBaTe 3HaHUS 1O  (UHAHCOBOM  IPaMOTHOCTH, IIJIAHUPOBATh

MPEANPUHAMATEIIbCKYIO ACSITEIHHOCTD B MPO(heCcCHOHATBHOM cdepe.




3. COJEP)KAHUE YYEBHOUN ITPAKTUKHA
3.1. Buabl pa6oT yueOHOil NPaKTUKH

OO0pa3zoBaTe/bHbIE Pe3yabTATHI
(ymenusi, npakrtudyeckuii onsIT, IIK, OK)

Buab1 pador

Ymenus:

- 0hOpPMIIATH IOKYMEHTAILIUIO B COOTBETCTBUU C HOPMATUBHOU 0a30ii, B TOM
YHCIIC UCTIONB3YS HHPOPMAITMOHHBIE TEXHOJIOTHH.

IpakTu4yeckunii ONbIT:

- oopMIICHHE JOKYMEHTAIMd B COOTBETCTBHHM C HOPMATHBHOW 0a30ii, B
TOM YHCJIE UCIOJIb3YSl UH(POPMAIIMOHHBIE TEXHOJIOTHU.

I[IK 6.1, 0K01.-—OK 04, OK 09 - OK 11.

Pa3paboTka 1OKyMEHTallMd B COOTBETCTBUM C HOPMATHUBHOM
0a3o0if, B TOM 4YHCIE HCHOJNB3yd HUHGOPMALMOHHBIE
TEXHOJIOTHH.

Ymenus:
- IPOBOJAUTH PETUCTPALIMIO U KOHTPOJIb JOKYMEHTOB.
IIpakTH4ecKkHuil ONbIT:

- IPOBEJICHUE PETUCTPALMU U KOHTPOJIS JOKYMEHTOB.
IIK 6.1 ,OK01.-OK 04, OK 09 - OK 11.

HpOBe,Z[eHI/Ie peructpaiii U KOHTPOJIA ,Z[OKyMeHTOO60pOTa B
KUITUITHO-KOMMYHAJIbHOM XO03sICTBE.

Ymenus:

- OCYHIECTBIIAATh XPaHEHUE, IOUCK JOKYMEHTOB.
IIpakTHYeckuii ONbIT:

- OCYILECTBIIATh XpaHEHUE, [IOUCK JOKYMEHTOB.
IIK 6.1, OK01.-OK 04, OK 09 - OK 11.

CriocoOpl, MeTOIbl XpaHEHHs] JIOKYMEHTOB H
JOKYMEHTOB B KHJIHITHO-KOMMYHAJIbHOM XO35HCTBE.

TTIOHUCK

Ymenus:

- HCIOJIb30BaTh TEJIEKOMMYHUKAIIMOHHBIE TEXHOJOTUU B 3JIEKTPOHHOM
JIOKYMEHTO000pOTE.

IpakTuyeckunii ONbIT:

- WCIIOJb30BAHHME TEIEKOMMYHHUKALIMOHHBIX TEXHOJIOTMM B 3JEKTPOHHOM
JIOKYMEHTO000pOoTeE.

IIK 6.1, 0K01.-OK 04, OK 09 - OK 11.

DJEKTPOHHBINA JOKYMEHTOOOOPOT B JKUIUIIHO-KOMMYHATHHOM
XO3SIUCTBE.

3.2. TemaTu4eckuii MJIaH y4eOHOM NPAKTUKHU

Buabl pador

HaumenoBanue pa3aesioB, TeM y4eOHOM NPAKTHKH

KoanuyecTBo
4acoB




Pazpabotka JOKYMEHTaluu B | Hopmb! 1 ipaBuiia opopmiieHHsI JOKYMEHTOB. 6
COOTBETCTBHM C HOPMATHBHOH 0a3of, B Hopmsbl 1 npaBuia 0GpOpMIIEHHS JOKYMEHTOB. 6
TOM YHUCIIE UCMONb3ysd HH(OPMAIOHHBIC
TCXHOJIOTHH. Hopwmbl 1 npaBuiia opopmMiIeHus! TOKYMEHTOB. 6
Hopwms! 1 mpaBuia opopmiieHHs] JOKYMEHTOB. 6
[IpoBenenue perucTpanii M KOHTPOJIA | SI3BIK U CTHUIIb CIY)KEOHON JOKYMEHTAIIHH. 6
JOKYMEHTO000poTa B JKUIIMIIHO- | SI3BIK U CTUJIb CIYKEOHON JOKYMEHTALHH. 6
KOMMYHAaJIbHOM XO35IICTBE.
SI3BIK U CTUIIb CITYyKEeOHOM JOKYMEHTAIUH. 6
CriocoObl, METOABI XpaHEHUs! TOKYMEHTOB | JIOKyMEHTOOO0POT U (hOPMBI €r0 OpraHU3aLUu. 6
W IHOHCK  MOKYMCHTOB B KHIHIIHO™ | JTokyMeHTO06OPOT U (JOPMBI €10 OpraHU3aIKH. 6
KOMMYHaQJIbHOM XO3SHCTBE.
DNEeKTPOHHBIN JIOKyMEHTO000pOT B | TexHuueckue cpescTBa, IpUMEHsIEMbIE B JETONPON3BOICTBE. 6
KHUJIUIIHO-KOMMYHAJIbHOM XO3SHCTBE.
TexHuuyeckue cpecTBa, IPUMEHIEMbIE B I€JI0NPOU3BOJICTBE. 6
JuddepenunpoBanHblii 3a4eT 6
Bcero 72




4. YCJIOBUSA PEAJIN3AIIMA PABOYEN ITIPOTPAMMbBI YUYEEHOM
INPAKTUKH

4.1. Tpe6boBaHUA K MUHUMAJILHOMY MATEPHAIbHO-TEXHHYECKOMY
o0ecrnevYeHH 10
Peanmuzanmst pabGodeit mporpamMmbl  y4eOHOM TIPAKTUKH —TIPEJIIOJIaract
Hajgu4yue yaeOHOro KabuHeTa.
OcHailienre yueOHOro KabuHeTa.

Oo6GopynoBanmue:

-[10CaJJ0OYHbIE MECTA M0 KOJIMYECTBY 00YUarOLIUXCS;
- paboyee MEeCTO MPeno1aBaTeis;

- KOMIUIEKT Y4€OHO-HaIJIAIHbIX TOCOOUH.

CpencrBa 00yuenus:

-KOMIIBIOTCP C JIMIICH3NOHHBIM [IporpaMMHBIM obecreueHrueEM n
MYJbTUMEIHAA IPOEKTOP.

-UHTEpAKTUBHAS JI0CKA;

-KOMITBIOTEPHEL.

4.2. UudopmannonHoe odecrneyeHue 00y4eHus

1) XKunuseii konekc PO denepanbubiii 3akoH ot 29 nekadbps 2004 r.
Ne188-DK.

2) Cobpanue 3akoHogaTenbetBa PO - 2014 .-Ne VI -1 13.

3) KKX HoBble npaBuiia okazanus yciayr. Ilo cocrosuuto Ha 15.04.2013:
coopHuk nokymenTos - M.: KHOPYC, 2016.

4) ®enepanvHbie 3akoHbl PO, Ykazwel [lpesunenta PO, IlocranoBieHus
[IpaButensctBa PO, MHcTpykuun denepanbHOro areHTCTBA M0 HAjJoraMm U coopam
10 BoIpocaM (pMHAHCOBOTO, OFOJIPKETHOTO M HAJIOTOBOTO PETYJINPOBAHUS.

5) TuxomupoB M.FO. VmpaBieHne  MHOTOKBapTUPHBIM  JIOMOM:
npakTudyeckoe nocobdbue.- M.: KOHUTH, 2015.

6) Jlymkun C.A. CnocoObl yIpaBlieHHs] MHOTOKBAPTUPHBIM JIOMOM:
ToBapuiecTBo cCOOCTBEHHUKOB KUIbs M.: - FOctummuudopm, 2015.

7) Ky3ueno B.A. XozsiictBeHHas aestensHocts TCXK - M.: uC, 2014.

8) Dueprocuabxkenue B KKX: YueOHo-TpakTHUeCKOe mocoOue, MOoa.pel.
JL.B.ITpumaka, 2014.

8) IlsactomoB C.M. Ananu3 (PUHAHCOBO-XO3SMCTBEHHOW JEATEIbLHOCTU
npeanpusatus. - M.: Macrepcrso, 2015.

9) Kupunos 3.4. ToBapuniecTBoO COOCTBEHHUKOB >KWJIbS: MPAKTUYECKOE
rmocooue — M.: 3AO UKII «IUC» 2015.

10) Ienokos B.B. TCX: Yrto 310 Takoe u 3auemM HyxHO. OTBETHI Ha BCE
BoIrpockl. M.: Dkemo, 2013.

11) PymsaneBa E.E. ®unancel opranuzanuii: (UHAHCOBBIE TEXHOJIOTHH
yIOpaBJICHHs peanpusiTHeM: YdeOHoe mocobue. — M.: Uudpa-M., 2013.



HNuTepHeT pecypcesr:
12) http:/ www. gaudeamus.omskcity.com > PDF _library economic ...
13) http:/ www. budgetrf. ru - MOHUTOPUHT SdKOHOMHUYCSCKUX ITOKA3aTEIICH.
14)http:/ www. businesspress.ru — Jlenoas pecca.
15)http:/ www. garant.ru — I"apanr.
16)http:/ www. rbc. ru — PocbusnecKoncantusr.
17) http:/ www. flexa.ru » docs.

4.3. MecTo 1 BpeMsl IpoBeeHHUs YUeOHOI NPaAKTUKH

VYyeOHast npakTHKa IPOBOAUTCS B yU€OHbIX KAOMHETAX.
Bpems npoxoxaenns yueOHON MPaKTHUKU ONPEAEISETCS YIeOHBIM IIJIAHOM U
rpadukoM yueOHOro mporecca.
[Ipu mnpoBeneHnu y4yeOHOW NPAKTHUKU JOMYCKACTCS JACJIECHUE TPYIIIBI
oOyyaromxcs Ha NOArPYIIbI.
[IpoaomKUTENEHOCTD paboyuero Hs 00y4yaroUuIMXcs NPy KOHUEHTPUPOBAHHOM
rpaduke TPOXOXKIACHUM Y4YeOHON TMPAKTHKU COCTaBiser He Oonee 36
aKaJeMHUYECKHUX YacOB B HEJEIIO.

4.4, KagpoBoe o0ecneuyeHre 00pa3oBaTeIbHOI0 Mpoiecca
VyebOuas ITpaKTHKa IMPOBOJAUTCA ImpenoaaBaTciisiMu AUCHUIIIINH
npo(ecCHOHaTBHOTO IUKJIA.
TpCGOBaHI/IH K KBaJ'II/I(l)I/IKaI_[I/II/I NNeaAarorndcCKux KalapoB - B COOTBCTCTBHUHU C
TpeOOBaHUSIMHU JCHCTBYIOIIETO dbenepanbHOTO rOCyIapCTBEHHOTO
0o0pa3oBaTeIbHOrO CTaHAapTa.

4.5. TpeOoBaHMS K OPraHU3ANUM ATTECTAIUN U OLIEHKE Pe3yJIbTATOB Y4eOHOM
NPAKTUKH

B mepuox mnpoxoxaeHus ydeOHOM TPAKTUKA OOY4arOmUMCS BEIETCS
JTHEBHUK TpakTuku. [lo pesynbprataM NpakTUKU OOYYaIOIIUMCSI COCTaBIISAETCS
OTYET, KOTOPBIN YTBEPKIACTCA OPraHU3aLUCH.

B xauecTBe npuokeHUs K THEBHHUKY MPAKTUKU OOydaromuics ohopmisier,
MOATBEPKAAOIINMN ITPAKTUYECKUN OIIBIT, IOJYYEHHBIM Ha MMPAKTHKE.

I[lo wToraMm TpakTHKA PYKOBOJMTENIEM MPAKTUKH  (HopMUpyeTcs
aTTECTAllMOHHBIA  JIMCT, COJEpXKaluid CBeJCHUsT 00 ypOBHE OCBOEHUS
oOyyaromumcsi  MPo(HECCUOHAIBHBIX  KOMIIETCHIIMM,  XapakTepUCTUKa  Ha
oOydJaromierocss Mo OCBOCHUIO MPO(ECCUOHANTBHBIX KOMIETEHIIUA B TEPHUOJ
MPOXOXKACHUS MPAKTUKH.

ATTecTalusi TO HWTOraM Y4YeOHOW TIPaKTUKH MPOBOIUTCS B (dopMme
mudepeHIUpOBaHHOTO 3a4yeTa B TMOCHEIHUNA JEHb TPAKTUKA B Yy4eOHOM
KaOuHeTe.

B nporuecce arrectanuy NpoBOAUTCS 3alIUTa OTUYETA MO MPAKTUKE.



5. KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB OCBOEHMSI YYEFHOM

INPAKTUKH

PesyabTaThl 00yyeHus
(chopMupoBaHHbIe yMEHMS,

OcHoBHbIE MOKA3aTeJIN OllEHKH

@DopMbI 1 METObI
KOHTPOJISl M OlleHKH

NpaKTH4YecKuil onbIT B pamkax BILJI) pesyartara pesyiarTaron
o0yueHmust
Ymenus: OcylecTBiieHHME  KOHTpOJsA  3a
- oopmisATH JIOKyMEHTALUIO B | opopMIICHHEM JIOKyMEHTAallUu B
COOTBETCTBUM C HOPMAaTUBHOW 0a30i, B | COOTBETCTBUM C  HOPMATUBHOU
TOM YHCII€ HCIOJIb3YSl MH(OpMAIMOHHBIE | 0a30i, B TOM YHCIIE HCIOIB3YS
TEXHOJIOTUH. MH(GOPMALMOHHbIE TEXHOJIOTHH.
IIpakTHYecKHii ONBIT:
- odopmileHHE  JIOKyMEHTallUd B
COOTBETCTBUHM C HOPMAaTUBHOW 0a30ii, B
TOM YHCJIE€ MCIOJIb3YS MH(OPMAILOHHBIE
TEXHOJIOTHH.
I1K 6.1, OK01.-OK 04, OK 09 - OK 11.
Ymenus: OcyiecTBienue KOHTPOJIA B
- IPOBOAUTH PETUCTPALUIO U KOHTPOJb | IPOBEACHUU perucrpanuu u
JIOKYMEHTOB. KOHTPOJIA JOKYMCHTOB. Ouetika
. - pe3ynbTaToB
IIpakTHYecKkHii ONBIT:
BBIITOJIHECHUS

- MPOBEJIEHUE PErHCTPAllUUd U KOHTPOJISI
JIOKYMEHTOB.
IIK 6.1, 0K 01.-OK 04, OK 09 - OK 11.

YMmenus:

OcyiecTBieHue KOHTPOJIS B

MPaKTUYECKHUX PaboT
BO BpeMs yueOHOU
MPAKTHUKH,

- 3aIIUThI OTYETA IO

- OCYWICCTBIATE  XPAHCHME,  NOMCK | OCYWICCTBICHMM XPAHCHM:, MOMCK | yuoqy i nnakTike.

AOKYMCHTOB. AOKYMCHTOB.

[MpakTu4yecknii oNbIT:

- OCYUIECTBIIAITh ~ XpAaHEHHE, IOUCK

JIOKYMEHTOB.

IIK 6.1, 0K 01.-OK 04, OK 09 - OK 11.

Ymenust: OcyiecTBiieHne KOHTPOJIS B

- UCIOJIb30BaTh TEIEKOMMYHHUKALMOHHBIE | UCIIOJIb30BaHUU

TEXHOJIOTHUHN B QJICKTPOHHOM | TCJICKOMMYHUKAITHOHHBIX

JIOKYMEHTO000pOoTE. TEXHOJIOTUI B AIIEKTPOHHOM

IIpakTHYecKHii ONBIT: JOKYMEHTO000pOTE.

- HCIOJIb30BaHUE

TEJIEKOMMYHUKALIMOHHBIX TEXHOJOIMHM B

AJIEKTPOHHOM JJOKYMEHTO00O0pOTE.

IIK 6.1, OK01.-OK 04, OK 09 - OK 11.
JAudpepenupoBan
HbI 3a4eT
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