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1. OBIIASI XAPAKTEPUCTHKA PABOYE TPOTPAMMBI
YYEBHOM JUCHUATIIMHBI OM.10 JOKYMEHTALIMOHHOE
OBECIIEYEHUE YIIPABJIEHUS U APXUBOBEJEHUE

1.1. MecTo IMCHMIUIMHBI B CTPYKTYpe 00pa30oBaTe/ibHO MPOrpaMMbl 1O/JI-
rOTOBKHM CHEHHAJTHCTOB CPeJAHEro 3BeHa: yueOHas JHMCLMIUIMHA BXOJWUT B 0OIle-
pohecCHOHANBHBIN ITUKIL.

VYyeOHass NUCUUIUIMHA UMEET MPAKTUYECKYI0 HAINpPaBICHHOCTh U UMEET MEK-
npeametHble cBs3u ¢ MJIK 02.02 /foxkymeHTanmoHHOE 0O€cleueHue YIpaBICHUS
AKCIUTyaTallil 0ObEKTOB KUIUITHO-KOMMYHAIBHOTO XO3HCTBA.

1.2. lesu u 320244 JUCHMILIMHBI — TPEOOBaHMS K Pe3yJibTATAM OCBOCHUSA

AUCHUIIHHBI:

B pe3ynbraTe 0CBOEHUS IUCHUIUIMHBI O0YYaIOUIUIICs J0IAKEH YMETh:

- BECTU JOKYMEHTAIIMOHHOE 00€eCIIeUeHNE yIPaBICHUS U apXUBOBEICHHE.

B pesynbraTte OCBOEHHMs Y4eOHOM JTUCHUIUIMHBI OOy4YaroIIUKCSA JOJIZKEeH
3HATh:

- JIOKYMEHTHpOBaHHME M JoKymMeHTooOopor OPJ[ (opraHu3anroHHO-
pacnopsAaInuTEIbHBIX JOKYMEHTOB);

- IOKYMEHTaIMOHHOE o0ecrieueHue padboT ¢ MepcoHaIoM;

- OpraHu3alus CEKpeTapCcKoro 00CIyKUBAHMS — COBELIAHUE;

- BKCHEPTU3Y LEHHOCTEN U UCHOJIb30BAHUE APXUBHBIX JOKYMEHTOB.

B pesynabraTte OCBOEGHHA YYEOHOW IUCHUIUIMHBI OOYyYarOUIUHCS JOJIKEH
UMeTh IPAKTHYECKHIl ONBIT B:

- B BEJICHUU JIOKYMEHTALIMOHHOTO 00ECIIEUEHUs U apXUBOBEICHMUS.

OO0mue kKoMneTeHIUM, GOPMUPYEMBIEC B PE3yJIbTaTe OCBOCHUS TUCIUTLIINHBI:

OK 01. Beibupats criocoOsl perienus 3a1a4d npohecCuoHaIbHON AesTeIbHOCTH
IPUMEHUTENBHO K Pa3IMYHBIM KOHTEKCTaM.

OK 02. OcymiecTBiaTh MOUCK, aHAIW3 U UHTEPIPETAINIO0 UHPOpMaIUU, HEO0O-
XOJUMOM Il BBIIOJTHEHUS 33/1a4 MPOo(pECCUOHAIbHON AeSITEIbHOCTH.

OK 03. IlmanupoBaTh M pEaNn30BBIBATH COOCTBEHHOE MNPO(ECCHUOHATBHOE U
JUYHOCTHOE PAa3BUTHE.

OK 04. PaGoTaTh B KOJUIEKTUBE U KOMaHJE, 3P ()EKTUBHO B3aUMOECICTBOBATH C
KOJUIETaMH, PYKOBOJCTBOM, KJIMEHTaMHU.

OK 05. OcymiecTBisTh yCTHYIO M MMCBMEHHYK0 KOMMYHHKALIUIO HA TOCYyAapCT-
BeHHOM si3blke Poccuiickoii @enepanuy ¢ y4eTOM OCOOEHHOCTEH COLMAaIbHOTO U
KyJIbTYPHOTO KOHTEKCTA.

OK 06. ITposiBIIATH rpakIaHCKO-MATPUOTUUYECKYIO MMO3UIUIO, TEMOHCTPUPOBATH
OCO3HAaHHOE MOBEICHNE HA OCHOBE TPAAUIIMOHHBIX OOIIEUETOBEYECKUX LIEHHOCTEH.

OK 07. CopeiicTBOBaTh COXpAaHEHHUIO OKPYXKAIOIIEH Cpenpl, pecypcocOepexe-
HUIO0, 3P(PEKTUBHO IEHCTBOBATh B UPE3BbIUANHBIX CUTYaAIUAX.

OK 08. Ucnonb30Bath cpeacTBa PU3NIECKON KyJIbTYpbI IJIs1 COXpPAHEHUS U YK-
perieHust 30pOBhs B Ipolecce MPo(PecCHOHATBHOMN EeATEIbHOCTH U MOAIEPKaHUs
HEO0OXO0IMMOT0 YPOBHS (PU3HUECKON MOATOTOBIEHHOCTH.
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OK 09. Hcnons3zoBaTh HH(DOPMALIMOHHBIE TEXHOJOTHUU B MpOo(decCroHaTbHOM
NEeSATEITbHOCTH.

OK 10. ITonb3oBaThcsi mpodhecCuOHATBHOM JOKYMEHTAIlMEH Ha ToCyAapCTBEH-
HOM M MHOCTPaHHOM SI3bIKaX.

OK 11. Hcnonb3oBaTh 3HaHUS MO (PUHAHCOBOM TI'PAMOTHOCTH, IUIAHHPOBATH
MPEANPUHUMATENBCKYIO JIEATEILHOCTh B TPo(eccoHanbHoil cdepe.

IIpogeccnonanbHbie KoMNeTeHUMH, (OPMHUPYEMBIE B PE3yJbTaT€ OCBOECHHS
y4eOHOU AMCIUILINHBIL:
[IK 2.3. OcymiecTBisaTh MOKyMEHTAIlMOHHOE O(OpMIICHHE pe3yJIhTaTOB OC-
MOTPOB COCTOSIHHSI OOBEKTOB KWJIHIIHO-KOMMYHAJIBHOTO XO34iCTBA U MacnopTa ro-
TOBHOCTH OOBEKTOB K IKCIUTyaTallUU.



2. CTPYKTYPA U COJAEP)KAHUE YUEFHOM JUCIATLIVHBI

2.1. O0béM yueOHOI TUCHUIJIMHBI M BUABI Y4e0HOH padoThI

Bua yueOHoii padoThl O0Bém yacoB
O0bem o0pa3oBaTeIbHOI HATPY3KH 164
CamocrosiTejibHas padoTa 12
YueOHast HATPY3Ka BO B3aUMO/I€HCTBHH C MPENoaBaTeemM 148
B TOM YHCIJIE:

TEOPETUIECKOe 00ydeHne 96
nJabopaTopHbIe pabOTHI (€CIH MPEITyCMOTPEHO) -
IIPAKTUYECKHE 3aHITHS (€CIU IPETYCMOTPEHO) 50
KypcoBasi pabota (IpoekT) (eciau mpeayCMOTPEHO) -
KOHTPOJIbHAsE paboTa -
Koncynbranuun 4
[Tpomexyrounas arrectanus — QU PepeHIIMPOBAHHBIN 3a4eT 2




2.2. MTHCTPYKIUA
[0 COCTABJIEHNIO padoyell MPOrpaMmbl y4eOHOH JUCHUIIIMHBI/MIPO(eCCHOHATBLHOT0 MOYJIS

Pabouas nmporpamma 1o y4eOHOM AuciuIuInHe/ipodeccuonanbaomMy mMoaymio (aanee — PIT V]I/TIM) — yueOHO-METOUYECKUN JTOKYMEHT,
COCTaBJICHHBIN B COOTBETCTBUU C YU€OHBIM IIJIAHOM, B KOTOPOM OTpa)k€Ha IMOCJIeI0BaTeIbHOCTh U3YUEHHSI U pacipeielieHne 00beMa BpeMEeHHU 110
pa3aenam u temam. KonndectBo yacos o PIT Y I/TIM BkitogaeT 00bEM 00pa3oBaTeIbHOM MPOrpaMMBbl, COCTOSIIIUN U3 CyMMapHO# yueOHOH Ha-
IPY3KH BO B3aMMOJICHCTBHUH C MPENoAaBaTesieM U CaMOCTOATEIbHOM paboThl.

®opwma PIT VI/TIM sBnsiercs equnoit 1uist npenoaasareneii [ATIOY CO «TUIIK». PIT Y I/TIM BoctpeOyeTcst nmpemnoaBaTeieM Ipu mpo-
€KTHPOBAHUU UM 00PA30BATEIBHON JEATEIBHOCTH U ABIISETCS COCTAaBHBIM KOMIIOHEHTOM 00pa30BaTelIbHOI MPOrpaMMBl.

[Tpu cocranenuu PIT V]I/TIM HeoOX01uMO y4ecThb ClIeayroIIee:

1. Paccmotpenue u obcyxnenue PIT VI/IIM ocymiecTBisieTcs exeroano Ha 3acenanusax pabounx rpynn OII coorBercTByromero npodus. PIT
Y JI/TIM yTBepKIaacTcs TUPEKTOPOM, YTO OTPAKASTCS HA BTOPOM JIUCTE.

2. B rpade Nel «HaumeHoBaHMe pa3esioB U TEMY MOCIEIOBATEIbHO ITAHUPYETCs BECh MaTepuai pabodeil mporpaMMel, pacrpeaeieHHbII Mo pasienam
Y TEMaM.

3. B rpade Ne2 «Conepxanue yueOHOro MaTepuana, 1aboparopHbie pabOThl U MPAKTHUECKHUE 3aHATUA, KypcoBasi padoTa (IIPOEKT)» MOocIe0Ba-
TENBHO TUIAHUPYETCS BECh MaTepuasl padouell pOorpaMMBbl, pacipeIeiCHHBIN 10 TUIAKTHYSCKAM CIMHUIaM (BorpocaM), Ne 1abopaTopHBIX paboT U
MPaKTUYECKHX 3aHATUi. CleyeT BbIACNATh OCHOBHBIE TEMBI C pa30UBKOM Ha 3aHATHUS — 1 Yac.

4. B rpage 3 «O06bEM "acoB» CTaBUTCS JpOOb, YMCIUTENIb KOTOPOH 03HA4YaeT KOJIMYECTBO YacOB, OTBEJICHHBIX HA 3aHSTHE B JIAHHBIA JIeHb, a
3HaMEHaTeNb — KOJIMYECTBO YacoB, MpoIIe/Iiee ¢ Hayana ydyeObnoro roga. Hanpumep, 1/1, 1/2, 1/3, 1/4, 1/5 u 1.4.

5. B rpade Ned «YpoBeHb OCBOCHHUS» YKa3bIBae€TCS YPOBEHb OCBOCHUS TEMBI B COOTBETCTBHU C PEKOMEHIAIUSAMHU: 1 — O3HAKOMUTEIIBHBIN
(y3HaBaHUE paHEe U3YYECHHBIX OOBEKTOB, CBOWCTB); 2 — PEMPOAYKTUBHBIN (BBIMOJHEHUE NEATEIHHOCTH MO 00pa3ily, MHCTPYKIUU WU IO
PYKOBOJICTBOM); 3 — IPOAYKTUBHBIH (IJITAHUPOBAHUE M CAMOCTOSTEIIFHOE BHIMIOTHCHHE JCATCIILHOCTH, PEIICHUE MPOOJIEMHBIX 3a/1a4)

6. B rpade 5 «Ne 3aHsTHIT» TTOCTIEA0BATENBHO MPOCTABISAIOTCS HOMepa 3aHatuid (1.2.3....), KOTopbIe JOHKHBI COOTBETCTBOBATH 3aMUCSIM, 3a(PUK-

CHUPOBAHHBIM B XypHaJe TEOPETUUECKUX 3aHATUNU 1O cooTBeTCcTBYomuM Y JI/TIM.

7. B rpade 6 «Bun 3aHATHS MIAHUPYIOTCS BUABI YUEOHBIX 3aHATHI: IEKIUs, CEMUHAp, TabopaTopHas paboTa, MPaKTUIECKOE 3aHITHE, KOHTPOIIb-
Hasi pa0oTa, KOHCYJIBTAINS, BHIMIOJTHCHHE KYPCOBOW pabOThl, KOMOMHUPOBAHHBIN YPOK, JIeJIOBas WM POJIeBas UTPa, pa300p KOHKPETHBIX CH-
Tyaluii, ICUXOJIOTMYECKUN U WHOW TPEHUHT, KOMIBIOTEPHAs] CUMYIISIUS, TPYyIIoBas quckyccus (ycioBHble ob6o3HaueHus - JIP — maGoparop-
Has pabora; [13 — npakTuueckoe 3ansatue; KY - koMOMHUPOBaHHBIN YPOK).

8. B rpade 7 «BHeaymuTopHas camOCTOSTeNbHAsI pa0oTa» YKa3bIBAIOTCS BHJIBI CAMOCTOSTEIHHON paboThI (MPOopaboTKa KOHCIIEKTOB 3aHSTHIH,
camocTosITelTbHas paboTa ¢ y4eOHMKOM M HOPMATHBHOW JIMTEPATYypPOH, pEIICHHE 3a1ad, BBITIOJTHEHHE OTYETHBIX pa0O0T K MPAKTHUSCKUM 3aH -
TUSM U JTJa0OpaTOPHBIM paboTam, BBITIOIHEHUE pacyeTHO-TpadudecKkux paboT, HamucaHue pedepaToB, MOATOTOBKA MPE3CHTAINH, TOATOTOBKA
JTOKJIa/I0B, TOATOTOBKA COOOIIEHUH U Ap.).

9. B rpade Ne8 «KonmdecTBo 4acoB» yKa3bIBae€TCsl KOJIMUYECTBO YaCOB, OTBEIEHHOE HAa CAMOCTOSITENILHYIO padoTy.



2.3. TemaTu4yeckuii IJIAH U COIEPKAHUE YUe€OHOM JUCUUIINHBI

HaumeHoBaHue Copep:xanue yueOHOro MaTepuana, jadopa- | Oobem | YpoBenb | Ne3ausi- | Bua3ansatus | BueayauTopHasi camocTos-
pa3/iesioB M TeM TOPHbIe Pa0OThI U NPAKTHYECKHUE 3AHATHS, | YaCOB | OCBOCHHUS THA TeJIbHAs padoTa
KypcoBasi padora (IIpoeKT) 3aganue Koua-Bo
4acoB
1 2 3 4 5 6 7 8
Pasznea 1. 40 5
Joxymentuposanue | Conepkanue y4eOHOro MaTepuaJia
U JOKYMeHT0000poT | CrucreMarn3aisi JOKYMCHTOB Ha BXOJAIIKE, 1/1 2 1 Texiuis
OPJ/l (opranmsaunu- | ucxojsiiye, BHYTPEHHHE, PETHCTPUPYEMBIE H I/H?T
OHHO- HE MMOJIJISKABIINE PErHCTPALINH.
pacnopsaauTeNbHbIX | CucTemMaTu3alus JIOKYMEHTOB Ha BXOJALIHUE, 1/2 2 2 ekt
JIOKYMEHTOB) HACXOJIINE, BHYTPECHHHE, PETUCTPUPYEMBIC H I/H?T
HE M0/IJIeKaBIINE PErHCTPALIUU.
CucrtemaTtuzanusi JTOKYMEHTOB Ha BXO/IAIIHE, 1/3 2 3 THexuns
UCXOJAlIMEe, BHYTPEHHHUE, PETUCTPUPYEMbIE U VKT
HE MMOJIJISKABIINE PErHCTPALINH.
CucremaTtuzanuusi JTOKYMEHTOB Ha BXOJSUIME, 1/4 2 4 Texuns
UCXOMAIINE, BHYTPEHHHE, PETUCTPUPYEMBIC U VKT
HE MO/IJIeKABIINE PErHCTPALIUH.
IIppeM NOKYMEHTOB IO D3JEKTPOHHOM IOYTE, 1/5 2 5 m Beinonsenue ot- 1
BBIBO/JI Ha II€YATh. 4ETHON pabOoThI
[lpuemM JOKYMEHTOB MO OJJICKTPOHHOW moute, | 1/6 2 6 m
BBIBOJ Ha I1€YaTh.
[TpueM IOOKYMEHTOB IO 3JIEKTPOHHOW IIOYTE, 1/7 2 7 m
BBIBOJI Ha T1€YATh.
[TpueM IOOKYMEHTOB IO 3JIEKTPOHHOW IIOYTE, 1/8 8 m
BBIBOJI Ha T1€YATh.
OdopmiieHne BHYTPEHHHMX JIOKYMEHTOB, CO- 1/9 3 9 Jlexuus
TJIACHO PE30ITFOIHH. KT
Odopmienne BHYTPEHHHX JTOKyMEHTOB, co- | 1/10 3 10 Jlexuus
TJIACHO PE3OITFOIHH. KT
Odopmienne BHYTPEHHHX JTOKyMEHTOB, co- | 1/11 3 11 Jlexuus
TJIACHO PE30JTFOIHH. KT




OdopmiieHne BHYTPEHHHX JOKYMEHTOB, co- | 1/12 12 Jlexmms
TJIACHO PE3OJIFOLIHH. KT
Perucrpariust BXOIANIMX, UCXOAANMX M BHyT- | 1/13 13 BAIOHEHIE OT-
peHHux JokymMeHTOB (COJ] wiM 31eKTpOHHbBIE 113 .
4&THOM paboTHI

JKYpHAJIBI).
Perucrpanust BXOJSIINX, UCXOIAIIUX M BHYT- | 1/14 14
peHHux nokymMeHTOoB (CDJ] wnm 31eKTpOHHBIC 113
YKYpHAJIbI).
[ToaroToBka OTBETHBIX TOKYMEHTOB U MPpoekToB | 1/15 15 Jlexmus
JIOKYMEHTOB Ha MOAIUCH PYKOBOJAUTEIO. KT
[ToAroToBKa OTBETHBIX TOKYMEHTOB U MPOEKTOB | 1/16 16 Jlexuus
JIOKYMEHTOB Ha MOAINUCH PYKOBOJAUTEIO. KT
[ToAroToBKa OTBETHBIX TOKYMEHTOB U MpoekToB | 1/17 17 Jlexkuus
JIOKYMEHTOB Ha MOAINUCH PYKOBOJUTEO. UKT
[MoaroroBka OTBETHBIX JOKYMEHTOB U TipoekToB | 1/18 18 Jlexuus
JIOKYMEHTOB Ha MOAMNKCH PYKOBOIHUTEIIIO. KT
[MoaroroBka OTBETHBIX JOKYMEHTOB U TipoekToB | 1/19 19 Jlexuus
JIOKYMEHTOB Ha MOANKUCH PYKOBOAMUTEIIIO. KT
[MoaroroBka OTBETHBIX JOKYMEHTOB U TIpoekToB | 1/20 20 Jlexuus
JJOKYMEHTOB Ha OJITUCh PYKOBOIUTEIIIO. KT
CkanupoBanre 00paOOTaHHBIX JOKYMEHTOB u | 1/21 21 m
NPUKpEIIEHUE UX K XKYPHAIYy PerHuCTpalliy.
OTmpaBKa 3JIEKTPOHHOM MOYTHI C MpPUKperuieH- | 1/22 22 m
HBIMHU JIOKYMEHTaMH.
OTtnpaBka 3J1€KTPOHHOM MOYTHI C IPUKPETIEH- 1/23 23 m
HBIMHU JIOKYMEHTaMH.
OTnpaBKka 3JIEKTPOHHON MOYTHI ¢ MPUKpervieH- | 1/24 24 m Brimonaenue ot-
HBIMH JOKYMEHTaMH. 4ETHOM paboOTHI
OTtnpaBka 3JIEKTPOHHOM MOYTHI C IPUKPEIIEH- 1/25 25 m
HBIMHU JIOKYMEHTaMH.
BbiBoj1 Ha eyath Bce CO3JaHHBbIC JOKYMEHTHI 1 | 1/26 26 m
MIPOEKTHI.
CucremaTtu3zanus JOKYMEHTOB U )KYPHAJIOB. 1/27 27 Jlexuus

KT




CuctemaTtu3zanusi TOKYMEHTOB U )KYPHAJIOB. 1/28 28 Jlexmus
KT
CuctemaTu3zanus TOKYMEHTOB U )KYPHAJIOB. 1/29 29 Jlexmus
KT
CucrtemaTu3anus TOKyMEHTOB U )KYPHAJIOB. 1/30 30 Jlexmus
KT
IToaroroska nomnok «Ha mommuce», «Ha xon- | 1/31 31
Tponby», «Ha ucrnomHenne» Ha OyMa)XHOM HO- I13 BIT.IHOHE{ CHHE o1
YETHOM PabOTHI
CHUTeJe.
ITonroroBka momnok «Ha mommuce», «Ha xom- | 1/32 32
Tpoiby, «Ha ucnonaHeHue» Ha OyMa)KHOM HO- I13
CUTEIIC.
IToaroroska nomnok «Ha mommuce», «Ha xon- | 1/33 33
Tpoiby, «Ha ucnonaHeHue» Ha OyMa)XHOM HO- I13
CHUTeIe.
IToaroroska nomnok «Ha moxmuce», «Ha xon- | 1/34 34
Tpoiby, «Ha ucnonaHeHue» Ha OyMa)XHOM HO- I13
CHUTeIe.
Co3mganne Ha pabouem crosie mamky c¢ 0asoit | 1/35 35
JTaHHBIX (KYypHAJIBI PErHCTPAIK U BCE CO3JIaH- I13
HbIE 1 00pabOTaHHBIE TOKYMEHTHI).
Co3nanue Ha paboueM croje mamky c¢ 0Oasoit | 1/36 36
JaHHBIX (KYpHaJIbl pEruCTpally U BCE CO3/IaH- I13
HbIe 1 00pabOTaHHBIE TOKYMEHTHI).
Cos3ganne Ha pabouem crosie mamky c¢ 0asoit | 1/37 37
JTaHHBIX (KYypHAJIbI PErHCTpAIK U BCE CO3JIaH- I13
HbIE 1 00pabOTaHHBIE TOKYMEHTHI).
Co3nanue Ha paboueM croje mamky c¢ 0Oasoit | 1/38 38
JaHHBIX (KYpHaJIbl pEruCTpaly U BCE CO3/1aH- 113
HbIE U 00pabOTaHHBIE TOKYMEHTHI).
CoxpaHeHue Mmanky Ha (Jem-HoCuTere. 1/39 39 I13
CoxpaHeHue manku Ha (hIaen-HOCUTeTe. 1/40 40 m Brinonnenue ot-
4ETHON paboThI
Paznen 2. [oky- 34
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MEHTAIMOHHOE Coaep:xxanue yueOHOro MaTepuaJia

obecneyenue pabdo- | Cucremarusanus JOKYMEHTOB II0 KaapoBeiM | 1/41 41 T

ThI € IEPCOHATIOM. | oreparusm. CKOMsA
Cucremarusaiusi JOKyMEHTOB [0 KaapoBbiM | 1/42 42 THexuns
orepaIusm.
Cucremarusaiusi JOKyMEHTOB [0 KaapoBbiM | 1/43 43 THexuns
orepaIusm.
Cucremarusaiusi JOKYMEHTOB [0 KaipoBbiM | 1/44 44 Jlexmus
orepaIusm.
Perucrpariuss mocTynuBIIMX IOKyMEHTOB (3a- | 1/45 45
SIBIICHUE, JIOKJIAQJHAS 3alUCKa, MPEJICTaBICHHE, Jlexnus
TPYJAOBOH AOTOBOP, JOMOJIHUTEIHHOE COTrjallie- UKT
HUE) B )KypHAJIax perucTpanum.
Peructpanusi MOCTYNMUBINUX JOKYMEHTOB (3a- | 1/46 46
SIBIICHUE, JIOKJIQJHAS 3aIUCKa, MPEJICTaBICHHE, Jlexnus
TPYJAOBOH AOTOBOP, JOTOJIHUTEIHHOE COTrjallie- UKT
HUE) B )KypHAJIax perucTpanum.
Peructpanus moctynuBIIMX JOKyMEHTOB (3a- | 1/47 47
SBIICHUE, JOKIAJHAs 3alUCKa, Mpe/CTaBICHUE, Jlexuus
TPYIAOBOM AOTOBOP, MOTMOJIHUTENHHOE COTJallle- UKT
HUE) B )KypHaJIax perucTpanuu.
Peructpanus mocTynuBIIMX JOKyMEHTOB (3a- | 1/48 48
SBIIEHUE, JOKIAJHAs 3alucKa, Mpe/CTaBIeHHeE, Jlexnus
TPYAOBOU AOTOBOP, AOMOJHUTEIBHOE COTJIAIIIE- UKT
HUE) B KypHAJIaX perucTpaium.
Peructpanus mocTynmuBIIMX JOKYMEHTOB (3a- | 1/49 49
SBIIEHUE, JOKIAJHAs 3aluCcKa, Mpe/CTaBIeHHE, Jlexnus
TPYAOBOM AOTOBOP, AOMOJHUTEIBHOE COTJIAIIE- UKT
HUE) B KypHAJIaX perucTpaIum.
Peructpanusi mocTynuBIIMX JOKyMeHTOB (3a- | 1/50 50
SBIICHUE, JOKIAJHAs 3aluCKa, MPe/CTaBICHUE, Jlexnus
TPYAOBOM AOTOBOP, AOMOJHUTEIBHOE COTJIAIIE- UKT
HUE) B XKypHAJIaX perucTpaiim.
Peructpanusi mocTynuBIIUX JOKyMeHTOB (3a- | 1/51 51 Jlexums
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ABJICHUE, JOKJIAJHAas 3alUCKa, Mpe/ICTaBICHUE,
TPYAOBOM JOrOBOP, JOMOJIHUTEIBHOE COTrJjallie-
HUE) B )KypHAJIaX perucTpaium.

HUKT

Peructpanus moctynuBIIMX JOKYMEHTOB (3a- | 1/52 52
ABJICHUE, JOKIAJHAs 3alUCKa, MpeJICTaBICHUE, Jlexuus
TPYAOBOU JAOTrOBOP, AOMOJHUTEIBHOE COTJIAIIE- UKT
HUE) B )KypHAJIaX perucTpaium.
[MoaroroBka mpuKazoB MO JIMYHOMY cocTaBy B | 1/53 53 m
COOTBETCTBUU C PE30IIOIHMEH PYKOBOAUTEIIS.
[MoaroroBka mpuka3zoB MO JIMYHOMY cocTtaBy B | 1/54 o4 m
COOTBETCTBUU C PE30JIIOIMENH PYKOBOJAUTEIIS.
[MoaroroBka mpuKa3oB MO JIMYHOMY cocTaBy B | 1/55 55 m
COOTBETCTBUU C PE30JIIOIMENH PYKOBOAUTEIIS.
[MoaroroBka mpuKa3oB MO JIMYHOMY cOCTaBy B | 1/56 56 m Beinonnenue ot-
COOTBETCTBUU C PE30JIIOIMENH PYKOBOAUTEIIS. 4ETHON pabOThI
OdopmieHue JTUYHON KapTOYKH COTPYIHHMKOB | 1/57 57 Jlexmms
¢opMbl T-2 B COOTBETCTBUU C MPUKA3AMH. KT
OdopmieHue JTUYHON KAapTOYKH COTpYIHHMKOB | 1/58 58 Jlexmms
¢opMbl T-2 B COOTBETCTBUU C MPUKA3AMH. KT
OdopmieHne JMYHON KapTOYKU COTpYIHUKOB | 1/59 59 Jlexuus
¢opMmbl T-2 B COOTBETCTBUU C MPUKA3AMH. KT
OdopmiieHne JTUYHON KapTOYKH coTpyaHukoB | 1/60 60 Jlexuus
¢opMbl T-2 B COOTBETCTBUU C MPUKA3AMH. KT
Odopmienue TpyaoBOro JA0roeopa u cornacue | 1/61 61 Jlexuus
Ha 00pabOTKY MEePCOHATBHBIX JAHHBIX. HUKT
Odopmienue TpyaoBOro JI0roeopa u coryacue | 1/62 62 Jlexuus
Ha 00pabOTKY MEePCOHATBHBIX JAHHBIX. HUKT
Odopmienue Tpyao0BOro JA0roeopa u coryacue | 1/63 63 Jlexuus
Ha 00pabOTKY MEePCOHATHHBIX JaHHBIX. HUKT
Odopmitenne TpyaoBOro a0roBopa u coriacue | 1/64 64 Jlexmms
Ha 00pabOTKy MEepCOHANbHBIX JIaHHBIX. KT
3aroHeHHEe TPYIOBON KHUKKH. 1/65 65 Jlexmust
UKT
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3aroHeHUEe TPYAOBON KHUKKH. 1/66 66 Jlexius
UKT

[ToaroroBka otuera C3B TJ| mo kaapoBeiMm | 1/67 67 Jlexuus
onepanusm. KT
[ToaroroBka otuera C3B TJ| mo kaapoBbim | 1/68 68 Jlexuus
onepanusm. KT
[Toaroroska otuera C3B T/l nmo kaapoBeIM 1/69 69 Jlexuus
onepanusm. KT
[Toaroroska otuera C3B T/l nmo kaapoBeIM 1/70 70 Jlexuus
onepanusm. KT
[ToaroroBka mpoeKTa IMTaTHOro pacmucanus ¢ | 1/71 71 THexuns
KOPPEKTUPOBKOM U TMpuKa3a 00 WU3MEHEHUU VKT
MITATHOTO PaCIUCAHMUSI.
[ToaroroBka mpoekTa IITATHOrO pacrucanus ¢ | 1/72 72 Texuns
KOPPEKTUPOBKOM U TMpuKaza 00 HU3MEHEHUU VKT
MITATHOTO PaCIUCAHMUSI.
[ToaroroBka mpoeKTa MITATHOrO pacmucanus ¢ | 1/73 73 THexuns
KOPPEKTHUPOBKOW W TpuKa3a 00 W3MEHECHUU VKT
HITATHOTO pacIUCaHMUSI.
[ToaroroBka mpoeKTa IITATHOTO pacmnucanus ¢ | 1/74 74 Texuwus
KOPPEKTUPOBKOM W TMpuKaza 00 WU3MEHEHUU VKT
MITATHOTO PaCIUCAHMUSI.

Paznen 3. Opranm- 16

3anus cexkperap- | Coep:kaHue y4eOHOr0o MaTepuaja 24

cKoro o0ciy:kuBa- | [ToarotoBka mpoekTa mpHkasza o co3mgaHuu pa- | 1/75 75 ) P—

HHS — COBelllaHMe. 00Yell TPYIIBI MO TOJITOTOBKE W TIPOBEIACHHIO I/H?T
COBEIIIaHUS.
[ToAroToBKa MpOEKTa MpuKasa o co3maHuu pa- | 1/76 76 C—
0oueil rpymmbl MO MOJATOTOBKE W MPOBEICHHIO VKT
COBEIIAHUSI.
[ToaroToBka maHa MOATOTOBKHM M mpoBeaenust | 1/77 77 Jlexnsa
COBCILIAHUS. UKT
[ToaroToBka miaHa MOArOTOBKH M mpoBeaeHust | 1/78 78 Jlexmsa
COBEILIAHMS. KT
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[ToaroToBka maHa MOArOTOBKHM M mpoBeaeHust | 1/79 79 Jlexmus
COBEILAHUS. KT
[ToaroToBka miaHa MOArOTOBKHM M mpoBeaenus | 1/80 80 Jlexmus
COBEILAHUA. KT
[ToaroToBka mpemaoxeHus mecta nposeaeHus | 1/81 81 Texuns
COBCIIIaHUs, MECTO TIPOKUBAHUS, TUTAHUS yda- VKT
CTHHKOB COBEIIAHUSI.
[MoxroroBka mpeyioKeHuss Mecta npoBefcHus | 1/82 82 THexuns
COBCIIAaHUs, MECTO MPOXUBAHUS, TTUTAHUS y4a- VKT
CTHUKOB COBEIITaHUSI.
[IpeaoskeHre BapHAaHTOB BCTPeYd M OoThe3ma | 1/83 83 Jlexuus
YYaCTHUKOB COBEIIAHUS, BAPUAHTOB JIOCYTA. KT
[IpeaoskeHne BapHaHTOB BCTPEUd M OThe3na | 1/84 84 Jlexkuus
YYaCTHUKOB COBEIIAHUS, BAPUAHTOB JIOCYTA. UKT
[MoxroroBka mpoekra MHCEM, JTOTOBOPOB, mpo- | 1/85 85 Jlexnus
TOKOJIOB, PETrHCTPAIMOHHBIX JIUCTOB. KT
[MoxroroBka mpoekra MHCEM, JTOTOBOPOB, mpo- | 1/86 86 Jlexnus
TOKOJIOB, PETrHCTPAIMOHHBIX JIUCTOB. KT
[MoxroroBka mpe3eHTalMK 1O MOATOTOBKe u | 1/87 87 3 Brimonnenune ot-
MPOBEJICHUS COBELITAHUSI. 4ETHON paboThI
IMoaroroBka mpeseHTanuu Mo mnoiroropke u | 1/88 88 m
MPOBEJICHUS COBELITaHUSI.
IMoaroroBka mpeseHTanuu Mo mnoaroropke u | 1/89 89 m
MPOBEJICHUS COBELITaHUSI.
IMoaroroBka mpeseHtanu 1o mnoaroropke u | 1/90 90 m
MPOBEJICHUS COBELITaHUSI.

Paznen 4. Dxcnep- 58

TH3a neHHocTH M | Conep:kaHue y4eOHOT0 MaTepuasa

HCMOJIb30BaHusl ap- | [IpoBeneHne 3KCHepTU3bl [IEHHOCTH - Koppek- | 1/91 91 Jlexuus

XHBHBIX JOKYMEH- | THPOBKY M 0hopMIICHHE HOMEHKJIATYPHI JIell. HKT

TOB. [MpoBenenne sKCrEepTU3BI IEHHOCTH - Koppek- | 1/92 92 Jlexuus
THUPOBKY U 0(pOopMIIEHHE HOMEHKJIATyphI JEI. KT
[MpoBenenne sKcrepTU3BI IEHHOCTH - Koppek- | 1/93 93 Jlexuus
THUPOBKY U 0(hOopMIIeHHE HOMEHKJIATyphI JEl. KT
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[TpoBeneHue 3KCIEPTH3BI EHHOCTH - KOoppek- | 1/94 3 94 Jlexmms

TUPOBKY U 0(hopMIIeHHE HOMEHKJIATYPHI JEJI. KT

[TpoBeneHne 3KCIEPTH3BI LEHHOCTH - Koppek- | 1/95 3 95 Jlexmms

TUPOBKY U 0(hopMIIeHHE HOMEHKIATYPHI JEII. KT

[TpoBeneHne 3KCIEPTH3BI LEHHOCTH - Koppek- | 1/96 3 96 Jlexmms

TUPOBKY U 0(hopMIIeHHE HOMEHKJIATYPHI JEJI. KT

[TpoBeneHue 3KCIEPTH3BI LEHHOCTH - Koppek- | 1/97 3 97 Jlexmms

TUPOBKY U 0(hopMIIeHHE HOMEHKJIATYPHI JEII. KT

[TpoBeneHne 3KCIEPTH3BI LIEHHOCTH - Koppek- | 1/98 3 98 Jlexmms

TUPOBKY U 0(hopMIIeHHE HOMEHKIATYPHI JEII. KT

[TpoBeneHne 3KCIEPTH3BI LEHHOCTH - Koppek- | 1/99 3 99 Jlexmms

TUPOBKY U 0(hopMIICHHE HOMEHKIIATYPHI JEII. KT

[IpoBenenne sKCHEPTH3bI EHHOCTH - Koppek- | 1/100 3 100 Jlexnus

TUPOBKY U 0(hopMIIeHHE HOMEHKJIATYPhI AEeI. KT

dopMupoBaHue JOKYMEHTOB Ha OymakHoM Ho- | 1/101 3 101 3 Brinonnenue ot-

CHUTEJIe U3 POCCHIIN U JeTIa. 4ETHOM paboOTHI

dopMupoBaHue JOKYMEHTOB Ha OymMakHOM HO- | 1/102 3 102 3

CHUTEJIe U3 POCCHIIN U JeTIa.

dopmupoBaHue JOKyMEHTOB Ha OymakHoM HO- | 1/103 3 103 m

CHUTEJIe U3 POCCHIIN U JeTIa.

dopmupoBaHue JOKyMEHTOB Ha OyMakHoM HO- | 1/104 3 104 m

CHUTEJIe U3 POCCHIIH U JeTIa.

dopmMupoBaHue TOKYMEHTOB Ha OymakHOM HO- | 1/105 3 105 m

CHUTEJIe U3 POCCHIIH U JeTIa.

dopmupoBaHHe JOKYMEHTOB Ha OymakHoMm HO- | 1/106 2 106 m

CHUTEJIE U3 POCCHITH U JeTIa.

®opMupoOBaHUE JIEKTPOHHOTO JIETa. 1/107 2 107 m Beimonnenue ot-
4ETHON paboThI

PopMupoBaHuE JIEKTPOHHOTO €A, 1/108 2 108 I13

DopMHpOBaHUE AITEKTPOHHOTO JIeTa. 1/109 2 109 I13

PopMHUpOBaHUE JIEKTPOHHOTO JIENA. 1/110 2 110 I13

DopMHpOBaHUE FITEKTPOHHOTO JIeTa. 1/111 2 111 I13

®opMuUpOBaHUE IIEKTPOHHOTO JIENa. 1/112 2 112 m Brimonxenue ot-

4ETHON pabOoThI
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Caepka chopMHUpOBaHHBIX Je]T Ha cooTBeTcTBHE | 1/113 113 Jlexmms
3aroJ0BKaM HOMEHKJIATYPHI JEIl. KT
CBepka chopMHUpOBaHHBIX [T Ha cooTBeTCcTBUE | 1/114 114 Jlexmms
3aroJ0BKaM HOMEHKJIATYPHI JEIl. KT
CBepka chopMHUpOBaHHBIX [T Ha cooTBeTcTBUE | 1/115 115 Jlexmms
3aroJ0BKaM HOMEHKJIATYPHI JE]l. KT
CBepka chopMHUpOBaHHBIX [T Ha cooTBeTcTBUE | 1/116 116 Jlexmms
3aroJ0BKaM HOMEHKJIATYPHI JEIl. KT
Caepka chopMHUpOBaHHBIX €] Ha cooTBeTcTBUE | 1/117 117 Jlexmms
3aroJ0BKaM HOMEHKJIATYPHI JE]l. KT
[lpoBenenne Hymeparuu JUMCTOB nema u | 1/118 118 Jlexuus
0 OpMIICHHE JTUCTA-3aBEPUTEIIS. KT
[IpoBenenne Hymepanuu JuctoB jgema u | 1/119 119 Jlexums
0(OpMIICHHE JTUCTA-3aBEPUTEIIS. KT
[IpoBenenne wHymepanuu JuctoB jgena u | 1/120 120 Jlexums
0(OpMIICHHE JTUCTA-3aBEPUTEIIS. KT
[IpoBenenne Hymepanuu JUCTOB jeida u | 1/121 121 Jlexums
0(OpPMIICHHE JTUCTA-3aBEPUTEIIS. KT
[lpoBenenne Hymepanuu JUCTOB jeida u | 1/122 122 Jlexums
oopMIIeHHE JINCTa-3aBEPUTEIISL. KT
[lpoBenenne Hymepanuu JUCTOB Jjgena u | 1/123 123 Jlexums
oopMIIeHHE JINCTa-3aBEPUTEIIL. KT
Odopmitenne 00JOKKH Jefla TOCTossHHOTO, | 1/124 124
JOJITOBPEMEHHOT'0, BPEMEHHOTO XPAHEHHUS U 110 Jlexnus
JINYHOMY COCTaBY I NE€pEeladd Ha apXUBHOE UKT
XpaHEHHe.

Odopmitenne 00JOKKH Jena TocTosHHOTrO, | 1/125 125
JOJITOBPEMEHHOT'0, BPEMEHHOTO XPAHEHUS U 110 Jlexnus
JIMYHOMY COCTaBY JJIs TNE€pE/laud Ha apXWUBHOE UKT
XpaHEHHe.

OdopmiieHne O00JIOKKHM Jefa TocTosiHHOTO, | 1/126 126
JIOJITOBPEMEHHOT'0, BPEMEHHOTO XPAHCHHUS U 110 Jlexmust
JUYHOMY COCTaBY AJIs Tepeladdl Ha apXUBHOE UKT

XpaHEHHe.
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Odopmitenne 00MOKKKM Jela TOCTosHHOTO, | 1/127 2 127

JIOJTOBPEMEHHOT0, BPEMEHHOT'O XPAHEHUS U 110 Jlexnust

JIMYHOMY COCTaBY JUJIsl MEpeladyd Ha apXUBHOE UKT

XpaHEeHHE.

Odopmitenne 00I0KKH Jela IocTosHHOro, | 1/128 2 128

JIOJTOBPEMEHHOT0, BPEMEHHOT'O XPaHEHUS U 110 Jlexnus

JIMYHOMY COCTaBY JUJIsl MEpeladyd Ha apXUBHOE HUKT

XpaHEeHHE.

Odopmitenne 00I0KKH Jeia mocTosHHOro, | 1/129 2 129

JIOJTOBPEMEHHOT0, BPEMEHHOT'O XPAHEHUS U 110 Jlexnus

JUYHOMY COCTaBY AJIA Iepelayd Ha apXUBHOE UKT

XpaHEeHHE.

Pasmemienne 00J0XKH, BHyTpeHHed omucH, | 1/130 2 130 Jlexkuus

JINCTBI-3ABEPUTENH B JIEJIA. UKT

Pasmemienne 00JOXKH, BHyTpeHHeW omucH, | 1/131 2 131 Jlexuus

JINCTBI-3ABEPUTENH B JIEJIA. UKT

Pasmemienne OOJOXKKH, BHyTpeHHeW omucH, | 1/132 2 132 Jlexuus

JINCTBI-3ABEPUTENH B JIEJIA. KT

Pasmernienne 00MOXKKH, BHyTpeHHeW onwcw, | 1/133 2 133 Jlexums

JINCTBI-3aBEPUTENH B JIEJIA. HUKT

Pasmerienne 00MOKKH, BHyTpeHHeW omwcw, | 1/134 2 134 m Brinonaenue ot-

JUCTHI-3aBEPUTEINH B JeTa. 4ETHON paboThI

Pasmemienne 00JI0KKH, BHYyTpeHHed omwmcH, | 1/135 2 135 m

JUCTHI-3aBEPUTEINH B JeTa.

[TonroToBKa apXWBHOW KOIHH TIO 3aIIPOCYy. 1/136 2 136 I13

ITonroroBka apXMBHOM KOIMH IO 3aIPOCY. 1/137 2 137 I13

[TonroToBKa apXWBHOW KOIMH TIO 3aIIPOCYy. 1/138 2 138 I13

ITonroroBka apXMBHOM KONMH IO 3aIPOCY. 1/139 2 139 I13

[ToaroroBka apXMBHOM KOMMH I10 3aIIPOCY. 1/140 2 140 I13

IToaroToBka apXMBHOM KONUU IO 3aIIPOCY. 1/141 2 141 m Beimonnenue ot-
4E€THOU pabOTHI

CocraBienue u oopMIIEHUE OMMCH A€ cTpyK- | 1/142 2 142 Jlexmms

TYPHOT'O ITOJApa3AeICHHUS. HKT

CocraBienne u 0ohopMiIeHHE OMKCH Jen cTpyK- | 1/143 2 143 Jlexmmst
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TYPHOTO MOJIpa3/ICIICHHUS. KT
CocraBnenue u ohopMIICHHE OMKCH Jel CTpyK- | 1/144 2 144 Jlexnus
TYPHOTO MOJIpa3/IeJICHHUS. KT
CocraBnenue u opopMiIeHHE OMKCH Jell cTpyK- | 1/145 2 145 Jlexnust
TYPHOTO MOJIpa3/IeJICHHUS. KT
CocraBnenue u opopMiIeHHE OMKCH 1l cTpyK- | 1/146 2 146 Jlexnus
TYPHOTO MOJIpa3/IeJICHHUS. KT
CocraBnenue u ohopMIICHHE OMKCH Jel cTpyk- | 1/147 2 147 Jlexnust
TYPHOTO MOJIpa3/IeJICHHUS. KT
JuddepeHurpoBanHbIi 3a4eT. 1/148 2 148 KY
O0bém o0pasoBaTebHON HATPY3KH — 164 yacoB  y4eOHOM Harpy3Ku BO B3aMMO/eiicTBHM ¢ npenoaasarejeM — 148 yaca
CaMOCTOSITeJIbHOM paboThl — 12 yacoB NpaKkTHYeCKHuX 3aHATH — 50 yacoB
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3. YCJIOBUS PEAJIN3AIIUU PABOYEM ITPOT'PAMMBI
YYEBHOU JUCHHUIIJIMHbI

3.1. TpeGoBanusi K MUHUMAJILHOMY MATEPUAIbHO-TEXHUYECKOMY olecIie-
YEeHUI0
Peanuzanus mporpamMmbl AUCHUIUIMHBI TpeOyeT Haluyusi ydyeObHoro kaOunera MH-
dbopmatrku U MHGHOPMAIIMOHHBIX TEXHOJIOTHI B MpOodhecCUOHATBHOM IeATETbHOCTH
Oo0OopynoBanmne y4eOHOro KaduHera:
- IOCA/I0YHBIE MECTA MO KOJUYECTBY 00YUaIOUINXCS;
- pabodee MecTo MpernoaBaTeis.
TexHuveckue cpeacTsa 00y4eHus :
- nocka nunatepaktuBHas ACTIVDboard 64, mpoekrop Tosiba XD 2000 (asnst paboTsi ¢
WHTEPAKTUBHOU JTOCKOM), KOMIUIEKT MOHTaXXHOTO OOOpyAOBaHUS (KpEIUICHUE IS
npoektopa u kadenb VGA 15M), KoMIIBIOTED 1715 IIPEIoaBaTelis.
3.2. UudopmanuonHoe odecnevyenne o0yueHust

IlepeyeHb pekoMeHayeMbIX YUeOHbIX U3JAHNM:

1) Ab6ynanze JI. I'. JlokymenTanimonHoe o0ecrieueHre yrnpaBieHus mep-
coHaynoM. - M.: FOpaiit, 2020. — 300 c.
2) Hoponuna JI. A. Opranuzanusi ¥ TEXHOJIOTUSI JTOKYMEHTAMOHHOIO

obecnieuenus ynpasienus. — M.: FOpaiit, 2020. — 234 c.

3) NBanoBa A. }O. Pycckuii si3bIK B J€JIOBOM JTOKYMEHTALMH: YYEOHUK U
npakTuKyM Juist By30B / A. }O. Banosa. - M.: FOpaiit, 2021. — 157 c.

4) KazakeBuu T. A. JlokyMeHTaIllMOHHOE OO€CTICUCHUE yMNpaBICHUSA: yueO-
Huk U npaktukym mis CIIO / T. A. Kazakesuu, A. . Tkanuy. — 2-e u3A., ucnp. u
non. — M. : FOpaiir, 2018. — 177 c.

5) Kopnees U. K. JlokyMeHTanmonHoe obecrnieueHue ynpaBieHus. — M.:
FOpaiit, 2020. — 385 c.

6) Kyrymesa T. B. [lokymeHnTannonHoe o0OecriedeHue ynpapieHus. Y4eo-
Hoe rocooue. — M.: @ennkc, 2021. — 238 c.

7) Ky3nenos . H. JlokymeHTalimOHHOE OOECIICUCHHUE YIPABICHUS IEPCO-
HasjoM: yueOHuk u npaktukyMm st CI1O / U. H. Ky3unenos. — M.: FOpaiit, 2019. —
521 c.

8) JlaBpentheBa M. I'. JlokymMeHTallMOHHOE OOECIICUeHHUE KaJApOBOU JIesi-
TEJIBLHOCTH B cpepe UHIyCTpHH rocrenpunmctsa. — M.: Madpa-M, 2019. — 100 c.

9) [TormoB A. B. ApxuBoBenenue. 3apyoexHas poccuka: yueonuk ais CI10
/ A. B. TlonoB. — M.: IOpaiit, 2018. — 168 c.

10) CrpaxoB O. A., Anekceea T. B. J[okymMeHTalMOHHOE OOCCIICUCHUE
ynpasienus. Yueonuk. — M.: Pumnon, 2020. — 132 c.

11) IllyBamoBa H. H. Opranuszainms ¥ TEXHOJOTHUS JTOKYMCHTAI[HOHHOTO
obecrnieuenus ynpasienus. — M.: FOpaiit, 2021. — 266 c.

12) Ilernos B. II. JokymeHTannonnoe obecnedenue ynpasiacaus (JJOVY).
— M.: ®enukc, 2021. — 16 c.
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4, KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUS1
YYEBHOU JUCHHUIIJIMHbI

KOHTpOJII) N OHOCHKA PEC3YJIbTATOB OCBOCHHUA AUCHUILUIMHBI OCYHICCTBIIACTCA
MMpernoaaBaTcjicM B IIPOLCCCC IIPOBCACHUS IIPAKTUICCKUX 3aHSATUM U Ha60paTOpHLIX
pa60T, TCCTUPOBAHUA, a4 TAKKC BBIIIOJIHCHUA 06y‘-IaIOHII/IMI/ICSI HHAUBUAYAJIBHBIX

3aJlaHu M, IPOECKTOB, UCCIIEIOBAHUM.

Pe3yabTarsl 00yyeHus
(0CBOEHHBbIE YMEHMHSl, YCBOCHHbIE 3HAHMS)

@®opMBI U METOAbI KOHTPOJISA U OLEHKH pe3yJib-
TATOB 00y4YeHHUsI

YMeTh:

BCCTH AOKYMCHTAIMOHHOC obOecrcucHue
YIIpaBJICHUA U apXHUBOBCICHHUC.

OTYETHBIE PA0OTHI K MIPAKTUYECKUM padoTam

3HATh:

OTYETHBIE PA0OTHI K MPAKTUYECKUM paboTam

JOKYMEHTHPOBAaHHE U  JOKYMEHTOO0OpOT
OPJl (opranu3aliOHHO-PACIOPSAIUTEIbHBIX
JIOKYMEHTOB);

YCTHBIA OMPOC, BHEAYAMTOPHAS CaMOCTOSITEIbHAS
pabora

JIOKYMEHTAllMOHHOE oO0ecreyeHnue padboT c
HIepCOHAJIOM;

YCTHBIH OINPOC, BHEAYAUTOPHAS CAMOCTOSTEIbHAS
pabora

OpraHM3alus CeKPEeTapcKoro O0CITy:KUBAHUS
— COBCIIIAHHUCE;

YCTHBIH OINPOC, BHEAYAUTOPHAS CAMOCTOSTEITbHAS
pabora

OKCIICPTU3Y HCHHOCTCI;'I N HCIIOJIB30BaHUC
APXUBHBIX TOKYMCHTOB.

YCTHBIA OMPOC, BHEAYAUTOPHAS CaMOCTOSITEIbHAS
pabora
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