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1. O01mme moJ10KeHus

1.1. bubnuoTeka sABIASETCA OJHUM M3 CTPYKTYPHBIX MOJpa3JeieHUN rocyaapCTBEH-
HOTO aBTOHOMHOTO MPO(ECCHOHATLHOTO 00pa30BaTeIBLHOTO YUpekaeHus «TombsT-
TUHCKOTO MHIYCTpUAIbHO-IEIarornyeckoro kosiemkay (nanee — Komrenx), odec-
MEYNBAIOIIUM YIeOHOW, HAyYHOH, CIPaBOYHOM, XyI0KECTBEHHOHN JIUTEpaTypoH, me-
PUOMUYECKUMH  W3MaHUSIMU ©  WH()OPMAIMOHHBIMH ~ MaTepHalaMH  y4eOHO-
BOCIIUTATENBHBIN MPOLIECC, a TAKKE LIEHTPOM PaCIpOCTPAHEHUS 3HAHUM, TyXOBHOIO
Y MHTEJUJIEKTYaJIbHOIO OOIIEHNUS, KYJIbTYpPHI.

1.2. bubGnuoTeka B cBOe# NeaTeIbHOCTH pyKoBojcTBYeTcs: Koncrurynueit Poccuii-
ckori denepanuu, PenepanbHbiii 3akoH Poccuiickoit deaeparuu "O6 oOpa3oBa-
Hun" (B pempakuun deaepanpHoro 3akoHa ot 22.08.2004 r. Ne 122-d3 ¢ nocneaHu-
MU U3MEHEHUAMH, BHECEHHbIMU [locTanoBinenuem Koncruryunonnoro cyaa PO or
23.12.03 Ne 186-@3), ®enepasibHbiM 3aKk0HOM "O OUOIMOTEYHOM Jielie", MOCTaHOB-
nenusmu [IpaBurensctBa Poccuiickorn denepaniy 1 HOPMAaTUBHBIMU [PABOBBIMU
aKTaMH TOCYyJapCTBEHHBIX OPraHOB YIIpaBJeHUs1 00pa30BaHUs M0 BOMPOCaM, OTHE-
CEHHBIM K WX KOMIETEHIIUU, PUKA3AMU U PACTIOPSHKEHUSIMU TUPEKTOpa KOJIJIEKa,
WHCTPYKTUBHO-METOAMYECKUMHU  MaTepuaiamu  LleHTpanbHOl ~ OMOIMOTEUHO-
uH(popmamoHHoW KomHuccun MunoOpazoBanusi Poccuun (nmanee LIBUK), a Takxke
npuMepHbIM [lonoxeHneM o OMOIMOTEKE CPETHETO CIEHHUATBHOTO YU4eOHOro 3aBe-
nenus otl17.12.2002r. Ne 27-54-727/14 n HactosamuM IlooxxeHueM.

1.3. Komnemx ¢uHaHcUpyeT NESITENBbHOCTh OMOIUOTEKH U OCYIIECTBISAET KOHTPOJb
HaJ| ee pabOTON B COOTBETCTBUU C JIEUCTBYIOIIUM 3aKOHOAATEIIbCTBOM.

1.4. bubnmoTreka B CBOEH JEATEIBLHOCTH OTPa’KaeT CIOXKHUBILEECS B OOIIECTBE UIEO-
JIOTUYECKOE M TOJIMTUYECKoe MHOTooOpasue. He momyckaercs 1eH3ypa, OrpaHUYH-
BaIOIIAsl MPABO YUTATENIel Ha CBOOOHBIN TOCTYM K OMOIMOTEUHBIM (hOHIAM.

1.5. [Mopsimok goctyna k oHgaM, epedeHb OCHOBHBIX YCIYT M YCIOBUS UX MPENOC-
TaBJICHUS ONPEIEIISIOTCS MPAaBUIIAMHU TTOJIH30BaHUS OMOJIMOTEKOM.

1.6. Obmee MeToauueckoe pyKoBOACTBO OubmuoTekoit ocymectrisitor [[BUK Mu-
HOOpazoBanus Poccrn, 30HaNbHBIN METOUYECKUN COBET U 00JIAaCTHOE METOANYECKOE
o0beanuenne ouodnuorek BY308 u CCY30B.

2. OcHOBHBIC 321241 OHOJIHOTEKH

2.1. [lonHoe u onepaTUBHOE OMOJIMOTEUHOE U UHPOPMALIMOHHO-OUOIMOrpaduyeckoe
oOciyxuBaHHe oOydarolmxcs, npemnojasatesneid u corpyanukos Komemxka, ycra-
HOBJICHHBIX TpaBWJIaMU MOJIb30BaHMs Oubnmmortexoil Kosiemka, B COOTBETCTBUM C
UH(GOPMAIIMOHHBIMU MTOTPEOHOCTAMU YUTATETICH.

2.2. OpraHuzanus u BeJCHHE CIPAaBOYHO-OMOIMOrpauuecKkoro amnmapaTa B aBToMa-
TU3UPOBAHHOM M TPAJAUIIMOHHOM PEKHUMAaX.

2.3. ®opmupoBanue 6MbIMOTEYHOTO (POHIA B COOTBETCTBUU ¢ mpodmiem Komnemxka,
o0pa3oBaTenbHBIMUA TIPO(ECCUOHATFHBIMH MTPOTpaMMaMi M HH(POPMAIIMOHHBIMU TIO-
TPeOHOCTSIMH YUTATETIEH.

2.4. YyacTue B BOCIHUTATENIbHOM U ryMaHUTapHou nearensbHocTy Komnemxka, popmu-
pOBaHME Y CTYACHTOB COIMAIBHO HEOOXOTUMBIX 3HAHWN M HABBIKOB, TPaXKIAaHCKOM
HO3ULMH, TPO(PECCHOHATBHBIX HHTEPECOB, ITPOIIAran/ia KyJbTypHOTO HacIeausl.



2.5. ®opmupoBaHue OGMOIMOTEYHO-UHPOPMAITMOHHONW KYJIbTYpbl, 00y4eHUE YuTaTe-
Jieil COBpEMEHHBIM METO/IaM MOMCKa MH(POPMAaLIUU, PUBUTHE HABBIKOB MOJIb30BaAHUS
KHUTOM.

2.6. CoBepliileHCTBOBaHUE pabOThl OMOJIMOTEKH HAa OCHOBE BHEAPEHUSI COBPEMEHHBIX
TEXHOJIOTHHA KOMIThIOTEPU3AINHA ONOIMOTETHO-UH(POPMAITMOHHBIX TIPOIIECCOB.

2.7. KoopauHaius AesiTeIbHOCTU ¢ nojipasaenenusmu Komnemka u o0111eCTBEHHBIMU
OpraHU3alMsIMH, UHTETPALMS U B3aUMOJICUCTBUE C OUOIMOTEKAMU JAPYTUX CUCTEM U
BEJIOMCTB.

3. OcHoBHbBIE (PYHKIIUU OUOIHOTEKN:

3.1. Opranmzanus nuddepeHIrupyeMoro 00CIy)KMBaHNU YUTATENEH B YUTAILHOM 3a-
je, Ha aDOHEMEHTEe M JPYruX MyHKTaxX BbIJAYM C MPUMEHEHHEM METO/I0B MHIUBHUIY-
JILHOTO U FPYIIIOBOTO 00CTY>KUBAHUS.

3.2. becraTHoe obecrieueHre YuTaTeae OCHOBHBIMU OMOIMOTEUYHBIMU YCITyTaMHU:

- TPEIOCTaBJIEHUE MOJIHOM MHpOpMalMU O cocTaBe OMOIMOTEYHOro (QoHIa depes
CUCTEMY KaTaJIOrOB, KAPTOUEK U C MCIIOJIb30BaHUEM APYrux (HopMm OHOIMOTEYHOTO
MH()OPMUPOBAHMUS;

- OKa3aHHe KOHCYJIbTaTHBHOW MOMOIIH B TIOMCKE U BBIOOpE JIUTEPATYPHI;

- BbIJIaYya BO BPEMEHHOE IMOJIh30BaHUE MEYATHBIX U3JaHUN U JPYTUX JOKYMEHTOB U3
OoubmoTeuyHoro GoHma;

- OpraHu3aiys KHUKHBIX BBICTABOK.

3.3. Pacmupenue accopTuMeHTa OMOIMOTEUHBIX YCIIyT, MOBBIIICHUE UX KauecTBa Ha
OCHOBE TEXHMYECKOTO OCHAIEHUS OMOIMOTEKH, KOMIBbIOTEpU3aluu WHGOPMAIOH-
HBIX IPOIIECCOB.

3.4. OGecrnieyeHne KOMIUIEKTOBaHMS (POHIA B COOTBETCTBUU ¢ Tipodusiem Kosuiemxa,
y4eOHBIMU TUTAaHAMHU M 00pa3oBaTeIbHBIMU Mporpammamu. [Ipuobperenue yueOHOMH,
HAaYYHOU, NIEPUOAUYECKOM, CIIPABOUYHOM, XYI0)KECTBEHHON U JIPYTUX BUJOB JINTEPA-
Typbl. CaMOCTOSITEILHOE ONPE/IEIIEHNE UICTOYHUKOB KOMIIEKTOBAaHUS (POHJIA.

3.5. N3ydyeHne 4uTaTenbCKOro Crpoca ¢ LeNb0 KOPPEKTUPOBKH KOMILIEKTOBAHUSA U
IPUBENICHUSI B COOTBETCTBHE COCTaBa M TeMATHKH (oHIA ¢ HHOOPMAIIMOHHBIMU TTO-
TPEOHOCTAMH YHUTaTeNeld. AHanM3 00ECHEeYeHHOCTH OO0YyYaroluxcsi YYeOHHUKaMU U
y4eOHBIMU TTOCOOUSIMU.

3.6. OcymiecTBiIeHHE y4ueTa, pa3MelleHus U IpoBepKu (PoHIa, oOecrieueHue ero co-
XPaHHOCTH M PEKUMa XpaHEHHs, PETUCTPAllUd B COOTBETCTBUU ¢ MHCTpykumen o6
ydere OMOIMoTeduHoro oHa, yTBEpKACHHOU mpukazoM MunkyneTypbl Poccun ot
02.12.98 Ne 590 u nmpuxazom Muno6pazoanusi Poccuu ot 24.08.2000 Ne 2488 "O6
ydete OUOIMOoTeuHbIX (POHIOB OMOIMOTEK 00pa3oBaTeIbHBIX yupexacHuil". [Iposep-
Ka (OHIOB OMOIMOTEKH MPOBOAMUTCA CHCTEMAaTUYECKH B CPOKH, YCTaHOBJICHHBIC
nuckMoM MuHpuna Poccun "OO wuHBeHTapuzanuu OHOIMOTEYHBIX (POHIOB" OT
04.11.98 Ne 16-00-16-198.

3.7. [IpousBenenue ord0opa HEMPOPHUIBHBIX U NYOJIETHBIX U3/IaHUN, OPTAaHU3AIUS UX
NpoAaKd B YCTAHOBJICHHOM Mopsiike. VckimrodeHne nutepaTypsl U3 GOHIA B COOT-
BETCTBUM C HOPMATHUBHBIMH AKTaMHU.

3.8. Yuactue B peanuzaiiuu NporpaMmbl BocnuTarelbHOU paboThl Kosmemxa, wuc-
MOJIb30BaHUs Pa3IUyHbIe (HOPM U METOJIOB HHIMBUYyaTbHOU N MacCOBOM pabOTHI.



3.9. Opranuzanus 3aHATHIA IO TPUBUTHIO HABBIKOB MOMCKA W MPUMEHEHHs] UH)OP-
Malliy B yaueOHOM Tpoliecce.

3.10. YyacTtue B cuctemMe NOBBIIEHUS KBATU(PUKAIMHA OMOIMOTEYHBIX paOOTHUKOB.
3.11. YuacTtue B pabote npeamMeTHbIX (IMKIOBBIX) KOMUCCUHN KoJutieka. Bzaumoaeit-
CTBHE C OMOIMOTEKaMU yUPEKACHUN POJICTBEHHOTO MPOQHJIS.

4. YnpasjieHue M OPraHu3anus J1eATeJIbHOCTH ON0IM0TeKH

4.1. PykoBOACTBO OMOTMOTEKON OCYIIECTBISETCS 3aBEAYIOMIUM, KOTOPBIA MO TIHHSI-
etcs qupektopy Kosnemxka u siBisercsa uienoM [lenarornyeckoro cosera Komiemxa.
3aBenyroMii HECET OTBETCTBEHHOCTD 3a BBINOJIHEHNE BO3JIOKEHHBIX HA OMOINOTEKY
3a1a4 U (PyHKUUN, ONpPEIETIeHHbIX JTOJKHOCTHOM MHCTPYKLHMEH, 3a COCTOSTHUE TeX-
HUKHU 0€30M1aCHOCTH, OXpaHy Tpy/la U COOIIOAEHUE CAHUTAPHBIX HOPM.

4.2. CTpykTypa ¥ LITaTHOE pacCIMCaHUE YTBEPKAAOTCS qupekropoM Komremka B
COOTBETCTBHM C PEKOMEHAYyeMbIMU MMHHCTEPCTBOM OOpa3oBaHMs W HAyKH HOpMa-
TUBAMH.

4.3. Pacxozpl Ha cojiep:kaHue OMOIMOTEKH MpeaycMaTpUBaIOTCs B O01IeH cMeTe pac-
xon0B Komnemxka. PykoBojcTBO obecrieunBaeT OUOIMOTEKY HEOOXOIUMBIMU TTOMeE-
HIEHUSIMU B COOTBETCTBUU C JACHCTBYIOIIMMHU HOPMaTUBAMHU, OOECIIEUMBAET rapaHTU-
poBaHHOE (PHAHCUPOBAHUE KOMIUIEKTOBAHMS, IPUOOPETEHUsT 000PYI0BaHUS.

4.4. bubnuoTteka BeAET JOKYMEHTAIMIO U YYET CBOEH paldOoThl, MPEACTABISIET OTUYETHI
Y TUTaHbl pa0OThl B YCTAHOBJIIEHHOM TOpAJKE. 3aBEAYyIOMHi OMOIMOTEKONH BEAET OT-
YETHOCTh O pe3yJbTaTax MpOoJAEIaHHON padoThl OJMH pa3 B roa Ha Ilenarornyeckom
cosete Komemxka.

5. IIpaBa u 00s13aHHOCTH OMOJIHOTEKH

5.1. CaMOCTOSTENHHO OMPENEIATh COACP)KaHUe U KOHKPETHBIE ()OPMBI CBOEH PabOTHI
B COOTBETCTBUU C LEISIMU U 33Jja4aMU, YKa3aHHbIMU B HacTosieM [lonoxxenun.

5.2. [lpencraBisTh HA pacCMOTpPEHUE U yTBepxKaeHue nupektopy Koemxka npoek-
ThI JOKYMEHTOB:

- MpaBUJIA NIOJIb30BaHUSI OMOIMOTEKOM;

- [TonosxeHue o OMOIMOTEKE;

- IOJHKHOCTHBIE MHCTPYKIIUH.

5.2. Pa3BuBaTh CUCTEMY IUIATHBIX YCJIYT Ha OCHOBE MPEAOCTABICHHBIX JUPEKTOPOM
Komnemka notHOMOYMIA.

5.3. OnpenensiTb CyMMYy 3aj10ra Mpy NPeJOCTaBICHUH YATATEIISIM [IEHHBIX U31aHuH, a
TaK)Ke U B IPYTUX CIydasx, OMPECICHHBIX MPAaBUJIAMHU MOJIH30BAHUS OMOINOTEKOM.
5.4. Onpenensth B COOTBETCTBUU C MPABUIIAMU TOJIH30BaHUS OMOIMOTEKON BHUIIBI U
pa3Mepbl KOMIIEHCAITNH yiiepOa, HAHECEHHOTO YU TATEIISIMH.

5.5. IlpeacraBisite Komiemk B pa3IMUHBIX YUPEKICHUSAX U OPraHU3aLUsIX B IIpele-
Jax cBoei komretreHuu. [I[puaumate yuactue B pabote KoH(epeHInii, COBEIaHnn
¥ CEMUHAPOB IO BOIpocaM OMOJIMOTeUHON U MH(OPMAIIMOHHO-O0UOIMorpaduyeckon
NEeSATEIbHOCTH.

5.6. Bectu B yCTaHOBIIEHHOM MOPSIJIKE IEPEMUCKY C APYTUMHU OMOIMOTEKaMU U Opra-
HU3ausaIMu. BxoauTs B OMOIMOTEYHbIE 0OBbEIMHEHUSI B YCTAHOBJICHHOM JEHCTBYIO-
MM 3aKOHOAATEIbCTBOM MOPSIIKE.



5.7. 3HaKOMHTHCS ¢ YIeOHBIMH IJIaHAMH B 00pa3oBaTeIbHBIMU Tporpammamu Koi-
aemxka. [Tomydats OT CTPYKTYpHBIX Tonpa3aeneHuii Komemka MaTepuansl U CBefe-
HUS, HEOOXOAUMBIE JIJIsl pEIICHHS ITOCTABJICHHBIX Tiepe]] OMOIMOTEeKOM 3a1ad.

5.8. bubamoTeka OTBETCTBEHHA 3a COXPAHHOCTh cBoUX (oHA0B. PaboTHHUKN OMOIHO-
TEKW, BUHOBHBIC B MPUYUHCHHUH YIiepOa OMONMMOTEeYHBIM (POHIAM, HECYT OTBETCT-
BEHHOCTbH B TTOPSIJIKE, YCTAHOBICHHOM JIEHCTBYIONTUM 3aKOHOIATETHCTBOM.
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